
Explanations
Basic contrasts:

will, going to,

present

continuous

Future continuous

Future perfect

Will is normally known as the predictive future, and describes known facts,
or what we supposes true.

I'll be late home this evening.
The company will make a profit next year.

This can also take the form of an assumption.
That'll be Jim at the door. (This means that I suppose it is Jim.)

Will is also used to express an immediate decision.
/'// take this one.

Be going to describes intentions or plans. At the moment of speaking the
plans have already been made.

I'm going to wait here until Carol gets back.
Going to is also used to describe an event whose cause is present or evident.

Look at that tree! It's going to fall.
Compare the following with the examples in the first bullet point:

I'm going to be late this evening. I've got lots of paperwork to finish off.
The figures are good. I can see the company is going to make a profit this year.

Decisions expressed with going to refer to a more distant point in the future.

Present continuous describes fixed arrangements, especially social and travel
arrangements. A time reference is usually included. Note the strong similarity
to the going to future. / am having a party next week and / am going to have a
party next week are communicating the same message.

This describes an event which will be happening at a future point.
Come round in the morning. I'll be painting in the kitchen.

It can also describe events which are going to happen anyway, rather than
events which we choose to make happen.

/ won't bother to fix a time to see you, because I'll be calling into the office
anyway several times next week.

In some contexts future continuous also sounds more polite than will.
Will you be going to the shops later? If you go, could you get me some milk?

It can also be used to refer to fixed arrangements and plans.
The band will be performing live in Paris this summer.

This has both simple and continuous forms, and refers to time which we
look back at from a future point.

In two year's time I'll have finished the book.
By the end of the month, I'll have been working for this firm for a year.
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Other ways of
referring to the
future

Other future
references

It can also be used to express an assumption on the part of the speaker.
You won't have heard the news, of course.

(This means that I assume you have not heard the news.)

Is/are to be
This is used to describe formal arrangements.

All students are to assemble in the hall at 9.00.
See also Grammar 11 and 12 for uses expressing obligation.

Be about to, be on the point of, be due to, just/just about to
Be about to and be on the point of both refer to the next moment.
/ think the play is about to start now.
Mary is on the point of resigning.
Be due to refers to scheduled times.
The play is due to start in five minutes.
Ann's flight is due at 6.20.

Just can be used to describe something on the point of happening.
Hurry up! The train is just leaving/just about to leave.

Present simple and present perfect
Present simple is used to refer to future time in future time clauses.

When we get there, we'll have dinner.
Present perfect can also be used instead of present simple when the
completion of the event is emphasised.

When we've had a rest, we'll go out.

Present simple is also used to describe fixed events which are not simply the
wishes of the speaker.

Tom retires in three years.
Similarly, calendar references use the present simple.

Christmas is on a Tuesday next year.

Hope
This can be followed by either present or future verb forms.

/ hope it doesn't rain. I hope it won't rain.

Other verbs followed by will.
Most verbs of thinking can be followed by will if there is future reference.
These include: think, believe, expect, doubt.

I expect the train will be late. I doubt whether United will win.

Shall
The use of shall for first person in future reference is generally considered to
be restricted to British English and possibly declining in use. See Grammar
11 and 12 for other uses of shall and will. For some speakers, shall is used in
formal speech and in written language.
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yacht.

b) There's someone at the door.' That (be) the

postman.'

c) By the time you get back Harry (leave).

d) It's only a short trip. I (be) back in an hour.

e) What (you/do) this Saturday evening? Would

you like to go out?

f) By the end of the week we (decide) what to do.

g) It (not/be) long before Doctor Smith is here.

h) We'll go to the park when you (finish) your tea.

i) It's very hot in here. I think I (faint).

j) What (you/give) Ann for her birthday? Have

you decided yet?

2 In most lines of this text there is an extra word. Write the extra word, or put a
tick if the line is correct.

In August Gordon will then have been at his company for 25 years, 1

and he's getting for a bonus of three weeks paid holiday. So we've 2

decided to hire a car and drive around Eastern Europe. We'll be 3

leaving towards the end of August, and our aim there is to visit as 4

many countries as we can. We're flying out to Budapest - soon we're 5

due to catch a plane on the 28th day - and then we'll be stopping over 6

at a friend's house, before starting our grand tour. We'll most probably 7

spend the best part of a week in Hungary. When we've just finished 8

there, we'll probably be go to Romania, but beyond that we haven't 9

planned too much arrangements. We will know a bit more by the end 10

of this week, when we're getting a whole load of brochures from the 11

tourist board. We'd like to get to as far as Russia, but realistically I 12

doubt whether we'll have time. I hope it won't be too expensive - 13

from till now on we'll really have to tighten our belts! I can't wait! 14

In just over two months' of time we'll be having the time of our lives! 15

9

This section also includes time phrases used in expressing future time.

Put each verb in brackets into a suitable verb form.

a) In twenty-four hours' time (I/relax) on my
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3 Choose the most appropriate continuation for each sentence.

A will be finished next year. B will have been finished next year.

C is finishing next year.
b) Paula's flight is bound to be late although

A it arrives at 6.00. B it's due at 6.00. C it's arriving at six.

c) It's no use phoning Bob at the office, he

A will be leaving. B is leaving. C will have left.

d) Everyone says that this year City

A are going to win the Cup. B are winning the Cup. C win the Cup.

e) I don't feel like visiting my relatives this year so

A I won't go. B I'm not going. C I don't go.

f) You can borrow this calculator, I

A am not going to need it. B won't have been needing it.

C am not needing it.

g) I'm sorry dinner isn't ready yet, but it

A is going to be ready in a minute. B will have been ready in a minute.

C will be ready in a minute,

h) Can you send me the results as soon as you

A hear anything? B are hearing anything? C will have heard anything?

i) You can try asking Martin for help but

A it won't do you any good. B it's not doing you any good.

C it won't be doing you any good,

j) Don't worry about the mistake you made, nobody

A is noticing. B will notice. C will be noticing.

10

a) According to the latest forecast, the tunnel
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b) The Prime Minister expects an easy victory for his party in the election.

believes

The Prime Minister the election easily.

c) I've been in this company for almost three years.

will

By the end of the month in this company for

three years.

d) This book will take me two years to write.

have

In two years' this book.

e) Scientists are on the point of making a vital breakthrough.

about

Scientists are a vital breakthrough.

f) Maria is pregnant again.

have

Maria is baby.

g) I'll be home late.

until
I late.

h) No one knows what the result of the match is going to be.

who

No one knows the match.

i) Don't worry; David won't be late.

here
Don't worry; David time.

j) Mary and Alan's wedding is next weekend.

getting

Mary and Alan next weekend.

11

4 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) I don't suppose you have heard the news.

won't

You the news.
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5 Look at the three options A, B and C for each question. Decide which two are
correct.

A What will we do now? B What do we do now?

C What are we going to do now?
b) You can't leave early,

A we're having a meeting. B we're going to have a meeting.
C we will have a meeting.

c) Oh dear, I've broken the vase

A What will your mother say? B What is your mother going to say?

C What is your mother saying?

d) According to the weather forecast,

A it'll rain tomorrow. B it's raining tomorrow.

C it's going to rain tomorrow.

e) I'd like to call round and see you

A What will you have done by the morning? B What'll you be doing in

the morning? C What are you doing in the morning?

f) I've got nothing to do tomorrow so

A I'll get up late. B I am to get up late. C I'm going to get up late.

g) It's my eighteenth birthday next month so

A I'm on the point of having a party. B I'm having a party.

C I'll be having a party.

h) Why don't you come with us?

A It'll be a great trip. B It's going to be a great trip. C It's a great trip,

i) When you get to the airport

A someone is going to be waiting for you.

B someone is due to wait for you. C someone will be waiting for you.

j) Shut up, will you!

A I'm getting really angry. B I'm going to get really angry in a minute.

C I'm getting really angry in a minute.

12

a) We've run out of fuel.
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13

6 Underline the correct word or phrase in each sentence.

a) I'll be back after a few minutes/in a few minutes.
b) I'm sure that everything will be all right at the end/in the end.
c) Please call me the moment/exactly when you hear any news.
d) I should be back by the time/at the time the film begins.
e) I'm sure Fiona will be here before long/after a while.
f) I can't leave on Tuesday. I won't be ready until then/by then.
g) By twenty four hours/this time tomorrow I'll be in Bangkok,
h) Diana will be retiring soon/already.
i) There will be no official announcements forthwith/from now on.
j) Bye for now. I'll see you in two weeks' time/two weeks later.

7 Complete the common expressions using the words from the box.

b) I'll a look and get back to you.

c) I'll it some thought.

d) I'll you know by tomorrow.

e) I'll just and get it.

f) I'll halves with you.

g) I'll to it.

h) I'll back in a minute.

i) I'll about five minutes.

j) I'll and show you.

Which expression means one of the following?
1) I will try and do this for you.
2) I'll share it with you.
3) I'll fix it/arrange it.

a) I'll what I can do.



1 Put each verb in brackets into an appropriate verb form.

Reporter Philip Taggart visits a farm where the sheep are super fit!

Farmers, as you may (1) ...know. (know), (2)

(have) a hard time of it in Britain lately, and (3) (turn) to

new ways of earning income from their land. This (4)

(involve) not only planting new kinds of crops, but also some strange ways of

making money, the most unusual of which has got to be sheep racing. Yes, you

(5) (hear) me correctly! A farmer in the west of England now

(6) (hold) sheep races on a regular basis, and during the past

year over 100,000 people (7) (turn up) to watch the

proceedings. 'I (8) (pass) the farm on my way to the sea for

a holiday,' one punter told me, 'and I (9) (think) I'd have a

look. I (10) (not/believe) it was serious, to tell you the

truth.' According to a regular visitor, betting on sheep is more interesting than

betting on horses. 'At proper horse races everyone (11)

(already/study) the form of the horses in advance, and there are clear favourites.

But nobody (12) (hear) anything about these sheep! Most

people (13) (find) it difficult to tell one from another in any

case.' I (14) (stay) to watch the races, and I must admit that

I (15) (find) it quite exciting. In a typical race, half a dozen

sheep (16) (race) downhill over a course of about half a

mile. Food (17) (wait) for them at the other end of the track,

I ought to add! The sheep (18) (run) surprisingly fast,

although presumably they (19) (not/eat) for a while just to

give them some motivation. At any rate, the crowd around me

(20) (obviously/enjoy) their day out at the races, judging by

their happy faces and the sense of excitement.

28
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2 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) This matter is none of your business.

concern
This matter .is of no concern/does not concern. you.

b) This bridge will take us three years to complete.

completed
In three years' time this bridge.

c) When is the train due to arrive?

supposed
What get here?

d) Today is Liz and John's thirtieth wedding anniversary.

ago

On this married.

e) To get to work on time, I have to get up at 6.00.

means
Getting to work on time at 6.00.

f) Whose watch is this?

belong
Who to?

g) Cathy hasn't been on holiday with her sister before.

first
This on holiday with her sister.

h) My dental appointment is for next Wednesday.

see

I have an Wednesday.

i) This will be the team's first match in the Premier League.

time
This will be the first in the Premier League.

j) The number of people who attended the fair exceeded our expectations.

had

More people expected.

k) I didn't receive the results of my test for a month.

before
It was the results of my test.

1) Quite a few books are missing from the class library.

returned
Several members of the class library books.
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ADVANCED LANGUAGE PRACTICE

3 In most lines of this text there is one extra word. Write the extra word, or put a
tick if the line is correct.

Our reporter, Sarah Hardie, goes to Otley Hall to experience a spooky weekend.

There have been signs of paranormal activity at Otley Hall at various times 1 ...\/..

over the last 200 years time. If tales of headless huntsmen and wailing nuns 2

don't spook you out, do get this for a ghostly tale: a young Victorian man in 3

a silver gown emerges himself from the garden, walks through the front door, 4

whether or not will it happens to be open, and walks upstairs with a lantern, 5

before vanishing in the library. If local folklore it is to be believed, he does 6

this without fail at midnight on 6 September every year, this is being the date 7

of the untimely death of one George Carpenter, the gardener of the hall, 8

who met his doom in the library, had burned by his own lantern. Otley Hall 9

stands 3 miles north of the town of Rugby, England, and that is reputedly the 10

most haunted house in England, a claim which few who have never visited it 11

would dispute. Even the approach to the Hall is not much a journey to be 12

undertaken by the faint-hearted; at one point an executioner emerges 13

from the trees, was brandishing an axe, although it must be said that this 14

practice ceases after September, when the Hall is closed to visitors. 15

My own visit revealed nothing more mysterious than such gimmicks, 16

laid on for an ever-gullible flow of tourists, cameras been at their sides, 17

eager to snap their buttons at the first sign of anything even remotely 18

unexplainable. But it was all having great fun, and the ghostly maze on 19

the final day was terrific, even if I did never get to see George Carpenter. 20

4 Complete each sentence with one appropriate word.

a) It's ..ages.................. since I last had a good Chinese meal.

b) Funnily enough I saw Bob quite at the sports club.

c) I've loved you ever the first day I set eyes on you!

d) How long was it that you lived in Inverness?

e) I've to see anyone who can dance as well as Diana.

f) Could you phone me the you arrive at the hotel so I don't

worry?

g) I promise to get everything ready eight o'clock at the latest.

h) I told Sue I already finished my essay.

i) I'm sorry you've been waiting so long, but it will be some time
Brian gets back.

j) Just sit here, would you? The doctor will be with you
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5 Put each verb in brackets into an appropriate verb form.

a) This is my new car. What ..do you think................(you/think) of it?

b) A: Who are you?

B: What do you mean? I .............................................. (live) here.

c) I can't find the car keys. What .............................................. (you/do) with

them?

d) Sorry I haven't fixed the plug. I .............................................. (mean) to get

round to it, but I just haven't found the time.

e) What .............................................. (you/do) on Saturdays?

f) I don't know what time we'll eat. It .............................................. (depends)

when Helen gets here.

g) I supported you at the time because I .............................................. (feel) that

you were right.

h) Peter couldn't understand what had been decided because too many people

.............................................. (talk) at once.

i) Jean, I'm so glad you've got here at last. I ..............................................

(expect) you all day.

O Put each verb in brackets into an appropriate verb form.

Ask hundreds of people what they (1) plan/are planning.... (plan) to do on a
certain day in August next year, or the year after, and there
(2) ............................... (be) only one reply. Provided of course that the people
you (3) ............................... (ask) (4) ............................... (belong) to the Elvis
Presley Fan Club. Although the King of Rock and Roll (5) ...............................
(die) nearly two decades ago, his fans (6) ............................... (meet) every year
since then outside his home in Memphis, Tennessee, to show respect for the
singer they (7) ............................... (love) so much. Fans like Jean Thomas, from
Catford in South East London. Jean (8) ............................... (visit) Gracelands,
the house where Elvis (9) ............................... (suffer) his fatal heart attack, twice
in the past five years. The first time I (10) ............................... (borrow) the
money from my Mum, as I (11) ............................... (not/work) then. But two
years ago I (12) ............................... (get) married and since then I
(13) ............................... (work) in my husband Chris's garage. Chris and I
(14) ............................... (go) together last year, and we (15) ...............................
(think) of spending two or three months in the USA next year. I
(16) ............................... (always/want) to visit some of the places where Elvis
(17) ............................... (perform). Like Las Vegas for example.' Jean says that
Elvis (18) ............................... (be) her obsession ever since she
(19) ............................... (be) ten years old, and she (20) ...............................
(own) every single one of his records, good and bad.
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7 Put each verb in brackets into an appropriate verb form.

a) Sam hadn't received......... (not/receive) the parcel the last time I

.............................................. (speak) to him.

b) I .............................................. (consider) buying a house but now I

.............................................. (change) my mind.

c) When you .............................................. (feel) hungry, room service

.............................................. (bring) you whatever you want.

d) I .............................................. (find) it difficult to convince the ticket

inspector that I .............................................. (lose) my ticket, but he believed

me in the end.

e) Ever since I .............................................. (be) a young child, I

.............................................. (die) to meet you.

f) As soon as I .............................................. (have) a look at the designs, I

.............................................. (send) them to you. You'll get them by Friday.

g) Whatever .............................................. (happen), I

.............................................. (meet) you here in a week's time.

h) By the time you .............................................. (finish) getting ready, we

.............................................. (miss) the train!

i) Sally! I .............................................. (not/expect) to see you here! What
.............................................. (you/do) in New York?

8 Decide whether each underlined phrase is correct or not. If it's incorrect rewrite
the phrase.

a) Will you be seeing Rob Jones tomorrow? I wonder if you could give him a
message from Sally Gordon? ..correct...

b) I had a great time in the Greek Islands. We would rent a small boat and go
fishing every day. ....................................

c) Julie, hi! I've been hoping I'd see you. I've got some good news! ..................
d) We had a terrible time looking after your dog. It was constantly chasing the

cats next door ...................
e) We had a lovely time in Madrid. Every day we were exploring the city, and in

the evening we were going to exciting bars .....................................
f) The steam engine is usually thought of as a relatively modern invention, but

the Greeks had built a kind of steam engine in ancient times ...................
g) I felt rather worried. It was growing darker and colder, and there was still no

sign of the rescue helicopter ...................
h) Don't worry! All we have to do is wait here until someone will find us.

i) This meat is really tasting awful! Are you quite sure it was fresh?
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Explanations
Basic usage

Variations

• What is always true: present + present
If I work late, I got tired.
If the water is boiling/has boiled, it means the food is nearly ready.

• What was always true: past + past
We went home early if it was foggy.
If it was snowing, we stayed at home.

• Real situations: present + future
Here we think that the outcome is really possible.

If you keep driving like that, you're going to have an accident.
If you see Mark, tell him I'll ring him tomorrow.

• Hypothetical situations: past + would
These are unreal or imaginary situations.

If I knew the answer, I'd tell you.
If I was having a party, I wouldn't invite Marcia.

The verb be usually takes the form were for all persons in these sentences,
though was is used in everyday speech. Note that in the first person it is
possible to use should instead of would.

If I left home, I think I should be lonely.

• Hypothetical past situations: past perfect + would have
These refer to past events.

If I had known you were coming, I would have met you at the station.

• With modals
Possible situations in the present

If you get wet, you should change your clothes immediately.
If you come early, we can discuss the problem together.

Hypothetical situations
If I had the money, I could help you.

Hypothetical past situations
If you hadn't reminded me, I might have forgotten.

• If only
This adds emphasis to hypothetical situations. With past events it adds a
sense of regret. The second part of the sentence is often left out.

If only I had enough time!
If only I hadn't drunk too much, this wouldn't have happened!

46



GRAMMAR 8 CONDITIONALS

Other ways of
making a
conditional
sentence

• Unless and other alternatives to if
Unless means only if not.

I'll go ahead and get the tickets unless you call me this afternoon.
(This means if you call me this afternoon, I won't get the tickets.)
This means if one situation depends on another, if can be replaced by as/so
long as, provided or only if. See Grammar 13 for only if.

I'll do what you say provided the police are not informed.
Even if describes how something will happen whatever the condition.

Even if it rains, we'll still go for a picnic.

• Past events with results in the present: past perfect + would
If Jim hadn't missed the plane, he would be here by now.

• Should
After if, this makes the possibility of an event seem unlikely.

If you should see Ann, could you ask her to call me?
(This implies that I do not expect you to see Ann.)

• Were to
This also makes an event seem more hypothetical.

If I were to ask you to marry me, what would you say?

• Happen to
This emphasises chance possibilities. It is often used with should.

If you happen to see Helen, could you ask her to call me?
If you should happen to be passing, drop in for a cup of tea.

• If it were not for/if it hadn 't been for
This describes how one event depends on another.

If it weren't for Jim, this company would be in a mess.
If it hadn't been for their goalkeeper, United would have lost.

• Will and would: politeness and emphasis
These can be used as polite forms.

If you will/would wait here, I'll see if Mrs Green is free.
Will can also be used for emphasis, meaning 'insist on doing'.

If you will stay out late, no wonder you are tired! (insist on staying out)

• Supposing, otherwise
Supposing or suppose can replace if, mainly in everyday speech.

Supposing you won the football pools, what would you do?
Otherwise means 'or if not'. It can go at the beginning or end of the sentence.

If you hadn't given us directions, we wouldn't have found the house.
Thanks for your directions to the house. We wouldn't have found it otherwise.
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• But for

This can replace if not. It is used in formal language, and must be followed
by a noun form.

If you hadn't helped us, we would have been in trouble.
But for your help, we would have been in trouble.

• If so/if not
These can refer to a sentence understood but not stated.

There is a possibility that Jack will be late. If so, I will take his place.

• Colloquial omission of if
An imperative can be used instead of an if clause in everyday speech.

Sit down, and I'll make us a cup of tea. (If you sit down ...)

• If and adjectives
In expressions such as if it is necessary/possible it is possible to omit the
verb be.

If interested, apply within.
If necessary, take a taxi.

• Formally if can mean although, usually as if+ adjective.
The room was well-furnished, if a little badly decorated.
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1 Put each verb in brackets into an appropriate verb form.

Marys directions, this (not/happen).

b) Why don't we emigrate? If we (live) in

Australia, at least the weather (be) better!

c) I'm afraid that Smith is a hardened criminal. If we

(not/punish) him this time, he

(only/commit) more crimes.

d) Thanks to Dr Jones, I'm still alive! If it

(not/be) for her, I (be) dead for certain.

e) I'm sorry I can't lend you any money. You know that if I

(have) it, I

(lend) it to you.

f) Don't be afraid. If you (touch) the dog,

it (not/bite).

g) In those days, if you (have) a job, you

(be) lucky.

h) It's always the same! If I (decide) to

leave the office early, my boss (call)

me after I've left!

i) What a terrible thing to happen! Just think, if we

(not/miss) the plane, we

(kill) in the crash.

j) Did you enjoy your meal? If you (finish)

eating, I (clear away) the plates.

2 Decide whether each sentence is grammatically possible or not.

49

a) Now we're lost! If you (write down)

a) If you haven't received a letter yet, you haven't got the job.
b) If it isn't for David, we are missing the bus
c) If it's raining, we go to the pub on the corner instead
d) If you didn't lend us the money, we would have gone to the bank
e) If you should happen to change your mind, drop me a line
f) If it wasn't for the rain, we would have been home by now.
g) If you will drive so fast, no wonder the police keep stopping you
h) If I knew you were coming, I would have met you at the airport
i) But for you helped us, we would have taken much longer
j) If Jack joins the team, I'm leaving
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3 Finish the sentences by ticking the correct option (a-c).

1) If you'd told me you were coming

2) If you're too ill to come

3) If I'd known you weren't coming

4) If you're not coming

5) If only you'd come

6) If you do decide to come

7) If you really don't want to come

a) I can get some food in.
b) I'd have found us something to eat. \/
c) I made a lovely dish.
a) I'll come over and see you.
b) I wouldn't have done all this for you.
c) I asked someone else.
a) I wouldn't be very upset.
b) I would like to know why.
c) I wouldn't have gone to so much

trouble.
a) perhaps you'd have the courtesy to

tell me.
b) we'd never have met.
c) you'd be so lucky.
a) I'll be the happiest girl alive.
b) I'd have had a lovely time.
c) I would look forward to it.
a) the party's always a success.
b) I won't be coming either.
c) let me know.
a) I'll understand.
b) I can't be sure.
c) tell me tomorrow.

4 Complete each sentence with a phrase containing the verb in brackets in an

appropriate form.

b) If it (rain) I would have gone out for a walk.

c) If you'd told me it was a surprise party, I (say) anything to

Uncle Dave!

d) Thanks for your help with the garden; I (do) otherwise.

e) If only Mick had come to the disco, then we (have) a

great time!

f) (pay) the phone bill today, the phone will be cut off.

g) If I (had) your tools, I wouldn't have been able to fix the

car.

h) Those wires look a bit dangerous; (touch) if I were you.

i) If (be) the goalkeeper's heroics, we would have lost the

match.
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a) If I were (say) loved you, what would you do?
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5 Rewrite each sentence three times so that it contains the word in capitals.

a) We won't go away if the weather is bad.

UNLESS

ONLY

STAY

b) If you hurry up you won't be late.

DON'T

OR

WANT

c) If they offered you the job, would you accept?

WERE TO

SHOULD

HAPPENED

d) Without your help, I would have given up years ago.

HADN'T BEEN

BUT

HADN'T HELPED

e) I'll lend you the money on condition that you pay it back next week.

PROVIDED

LONG

ONLY
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O Complete the text by writing one word in each space.

Mr Jeffries, I have decided against a prison sentence in your case. You may walk

free from this court on (1) that you report to Chesham

police station every Friday for the next six months. Should you fail to

(2) so, you will be given one warning; and if you persist

(3) failing to meet this obligation, you will return to this

court for a harsher sentence. (4) you can present good

reason why you were unable to report to the station, you will

(5) yourself in severe trouble. If you are

(6) to attend because of illness, please note that a medical

certificate must be produced, signed by your doctor, proving your state of

health. You should realise that (7) for your previous good

conduct, I would (8) had no hesitation in imposing a prison

sentence. And I shall not forget that if your friend had (9)

intervened in the fight, you might (10) seriously injured the

defendant.
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b) If you are in London by any chance, come and see me.

happen
If you come and see me.

c) If you insist on doing everything yourself, of course you'll feel tired!

will
If you , of course you'll feel tired!

d) Please take a seat, and I'll inquire for you.

will
If you , I'll inquire for you.

e) If you do the shopping, I'll cook lunch.

and
You I'll cook lunch.

f) If Pauline hadn't been interested, the project would have been abandoned.

interest
But the project would have been

abandoned.

g) The fire was brought under control thanks to the night-watchman.

for

If it hadn't got out of control.

h) Dick is in prison because a detective recognised him.

if

Dick wouldn't recognised him.

i) I am not tall enough to reach the shelf.

taller
If I reach the shelf.

j) But for Helen acting so wonderfully, the play would be a flop.

wonderful
If it the play would be a flop.

k) It won't make any difference if City score first; United will still win.

even
United City score first.

1) Getting up early makes me feel hungry.

get
If makes me feel hungry.
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7 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) I didn't have the money so I didn't buy a new suit.

would
If I a new suit.
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8 Using the notes as a guide, complete the letter. Use one or two words in each
space. The words you need do not occur in the notes.

YELLOW BRICK ROAD RECORD COMPANY

MEMO

Brian, tell Carter's again that their account must be paid.
If they don't pay in ten days we're going to have to go to the law.
If they're in financial trouble, they can get in touch with our Finance Dept.
If they pay up we can keep their account open.
If they don't we shall, if we really have to, close their account.
If they have settled the account already, say sorry for this letter.

Credit Controller
Carter's Record Store

Dear Sir/Madam,

We would like to (1) you that your account is two months

overdue. On the basis of our goodwill, we are prepared to allow you another ten

days to settle your account. However, if you (2) to

pay your outstanding bills within ten days you (3)

us with no alternative but to take legal action. That is,

(4) we receive full payment by 20 March, we

(5) steps to reclaim our money, plus compensation

costs.

(6) you be experiencing financial difficulties, please
contact our Finance Department. (7) that you

settle your account within the specified time period, we

(8) happy to continue to do business with you.

However, we will, if (9) , take the regrettable step

of closing your account. We are sorry that the situation has come to this, but if

you had paid your bills over the last two months, we would not be in this

position now.

You (10) have settled your account in the last two

days; if so, please accept our apologies for this letter.

Yours faithfully,

Brian Eccles

Customer Services

Yellow Brick Road Record Company



Explanations
Don't have to and
must not

Should

Could

• Don't have to refers to an absence of obligation.
You don't have to work tomorrow.

• Must not refers to an obligation not to do something.
You must not leave the room before the end of the test.

Where *should appears, ought to can also be used.

• Expectation
This film *should be really good.

• Recommendation
I think you *should talk it over with your parents.

In writing, should can be used to express a strong obligation politely.
Guests should vacate their rooms by midday.

• Criticism of an action
You *shouldn't eat so much late at night.

• Uncertainty
Should I leave these papers on your desk?

• Should and verbs of thinking
Should is often used with verbs of thinking, to make an opinion less direct.

I should think that model would sell quite well.

• With be and adjectives describing chance
This group of adjectives includes odd, strange, funny (=odd) and the expression
What a coincidence.

It's strange that you should be staying in the same hotel!

• After in case to emphasise unlikelihood
I'm taking an umbrella in case it should rain.

See Grammar 8 for similar uses in conditional sentences.

• Could is used to express possibility or uncertainty.
This could be the house.

• Could is used with comparative adjectives to express possibility or
impossibility.

The situation couldn't be worse.
It could be better.
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Can

Must and can't

May and might

Shall

Will

• Could is used to make suggestions.
We could go to that new restaurant opposite the cinema.

• Could is used to express unwillingness.
/ couldn't possibly leave Tim here on his own.

• Can with be is used to make criticisms.
You can be really annoying, you know!

• Can is also used with be to refer to capability.
Winter here can be really cold.

These refer to present time only. (See bound to). In expressing certainty, they are
opposites.

This must be our stop. (I'm sure it is.)
This can't be our stop. (I'm sure it isn't.)

• May can be used to express although clauses:
She may be the boss, but that is no excuse for shouting like that.

See also Grammar 14 Emphasis.

• May/might as well
This describes the only thing left to do, something which the speaker is not
enthusiastic about.

Nobody else is going to turn up now for the lesson, so you may as well go
home.

• May and might both express possibility or uncertainty. May is more common
in formal language.

The peace conference may find a solution to the problem.

• There is an idiomatic expression with try, using may for present reference,
and might for past reference.

Try as I might, I could not pass my driving test.
(This means although I tried hard, I could not pass my driving test.)

• Shall can be used with all persons to emphasise something which the speaker
feels is certain to happen or wants to happen.

/ shall definitely give up smoking this year.
We shall win! (shall is stressed in this sentence)

• Similarly, shall is used in formal rules and regulations.
No player shall knowingly pick up or move the ball of another player.

• Will can be used to express an assumption.
A: The phone's ringing. B: That'll be for me.
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Would

Need

Related
non-modal
expressions

• Will/won't can be used emphatically to tell someone of the speaker's
intention, or to forbid an action, in response to a will expression.

/'// take the money anyway, so there!
You won't!
I will!

Similarly / won't can mean / refuse, and / will can mean / insist.
A: I won't do it! B: Yes, you will!

Would is often used in situations where a conditional sense is understood but
not stated.

Nobody would agree with that idea, (if we asked them)
Life wouldn't be worth living without you. (if you weren't there)
/ think Jim would be the best candidate, (if he was under consideration for
the job)
Sue wouldn't do that, surely! (if you think she's capable of doing that).

• Need to is a modal auxiliary, and behaves like a normal verb.
Do you need to use the photocopier?

• Need is a modal auxiliary, but mainly in question and negative forms.
Need you make so much noise?

See Grammar 7 for need doing

• Had better
This is a recommendation and refers only to the present or future.

You'd better not phone her again.

• Be bound to
This makes a future prediction of certainty.

It's bound to rain tomorrow.
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Jane: I pictured it as being much bigger, from the estate agent's description.

Bill: Well, we'd (2) go inside.

Jane: We (3) as well. Wait a minute. I (4) to just

find my glasses. I (5) see a thing without them.

Bill: I don't think much of it from the outside, to be honest.

Jane: Yes, it (6) certainly do with a coat of paint or two.

Bill: Rather you than me! I (7) like to have to paint it all! And

the gutters (8) replacing.

Jane: I (9) think they haven't been replaced since the house was

built.

Bill: They (10) really be replaced every four years ideally.

Jane: And I don't like that big ivy plant growing up the side. Ivy

(11) get in the brickwork and cause all sorts of damage.

Bill: I wonder if there's a lock on that big downstairs window? It looks very

easy to break in to.

Jane: There's (12) to be one, surely.

Bill: Well, (13) we go inside?

Jane: Do we (14) to? I think I've seen enough already. I

(15) possibly live here.
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1 Underline the correct word or phrase in each sentence.

a) I don't think you could/should tell anyone yet.
b) I couldn't/shouldn't possibly leave without paying.
c) That mustn't/can't be the hotel Jane told us about.
d) There are times when the traffic here can/could be really heavy.
e) We are enjoying our holiday, though the weather could/must be better.
f) You couldn't/shouldn't really be sitting here.
g) You could/may be older than me, but that doesn't mean you're cleverer,
h) You might/should like to look over these papers if you have time.
i) I'm afraid that nobody should/would help me in that kind of situation,
j) No member of the association must/shall remove official documents from

these premises without written permission.

2 Put one suitable word in each space. Contractions (can't) count as one word.

Bill: This (1) be the house, I suppose, number 16 Elland Way.
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b) Although I tried hard, I couldn't lift the suitcase.

might

Try , I couldn't lift the suitcase.

c) I'm sure that Peter won't be late.

bound

Peter on time.

d) Fancy you and I having the same surname!

should

It's odd the same surname!

e) I think you should take up jogging.

were

If I take up jogging.

f) It's possible that this kind of snake is poisonous.

could

This snake the poisonous kinds.

g) You can't borrow my car!

won't

I borrow my car!

h) I'm sure this isn't how you get to Norwich!

can't

This way to Norwich!

i) It makes no difference to me if we call it off.

may
We call it off.

j) Although it's summer, the temperature is more like winter.

may
It the temperature is more like winter.
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3 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) I couldn't be happier at the moment.

could

I am as at the moment.
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4 Choose the sentence A or B that is closest in meaning to the sentence given.

a) It's possible that we'll know the answers tomorrow. ...A.,...
A We may know the answers tomorrow.
B We should know the answers tomorrow.

b) I don't think you should ring him now. It's rather late
A You might not ring him now. It's rather late.
B You'd better not ring him now. It's rather late.

c) You needn't come if you don't want to
A You won't come if you don't want to.
B You don't have to come if you don't want to.

d) I think it's wrong for you to work so hard
A You don't have to work so hard.
B You shouldn't work so hard.

e) Perhaps these are the keys
A These might be the keys.
B These must be the keys.

f) It would be wrong for us to lock the cat in the house for a week
A We'd better not lock the cat in the house for a week.
B We can't lock the cat in the house for a week,

g) Ifs possible that the decision will be announced next week
A The decision might be announced next week.
B The decision will be announced next week,

h) Although I try hard, I can never solve The Times' crossword
A Try as I may, I can never solve 'The Times' crossword.
B Try as I can, I may never solve 'The Times' crossword.

i) I know. Why don't we go out to eat instead?
A I know. We must go out to eat instead.
B I know. We could go out to eat instead.
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b) Of course I'll help! I let you do it on your own.

c) It's a lovely hotel. And the staff more helpful.

d) George it there if he has stayed there for so long.

e) You right, but I'm still not convinced.

f) We go in this museum. There's nothing else to do.

g) I love these trees. Without them the garden the

same.

h) There's the phone call I was expecting. It George.

i) Thanks. And now you just sign on the dotted line.

j) Try as , I simply couldn't open the lid.

6 In most lines of this text there is an extra word. Write the word, or put a tick if
the line is correct.

I may as well be admit it - I'm a secret admirer of all things connected 1 ...be

with trains! It's not with something you would want to admit to your 2

friends, but I can't imagine life possibly without my collection of model 3

trains and train memorabilia. You're probably thinking I must be done 4

some kind of nerd who stands around on chilly platforms all day 5

collecting train numbers, and yes, I have to admit for I've done my fair 6

share of that, but that's only a small part of it. I can just love the feel of 7

railway stations, and I can cheerfully spend a whole of afternoon in 8

one, just walking around soaking up to the atmosphere of the place, 9

looking for things for my collection, and taking photos of new engines. 10

Call me might a wierdo, but I'd far rather spend a day in a station 11

than on the beach by sunning myself. I'd be too busy taking the train 12

down the coast - coastal routes can be an absolutely spectacular. 13

There's a convention for those railway lovers on the south coast soon 14

- rest assured that I shall be there. I wouldn't miss it for all the world! 15 ...
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5 Complete each sentence with one of the phrases from the box.

a) The heating comes on automatically. You turn it on.



Explanations
Had to and must

have

Should have and

ought to have

Could have

Could

Had to is the past form of must and refers to a past obligation.
Sorry I'm late, I had to post some letters.

The negative form is didn't have to and refers to an absence of obligation.
Must have refers to past certainty, (see below)

Where *should appears, ought to is also possible.

• Expectation
Should have refers to something which was supposed to happen.

The parcel I sent you *should have arrived by now.

• Criticism of an action
You *shouldn't have eaten so much last night.

• Should have and verbs of thinking
The past form knew in the example is an unreal verb form, and the should
have form is used according to 'sequence of verb forms'. See Grammar 9.

/ should have thought you knew.

• With be and adjectives describing chance
It was strange that you should have been staying in the same hotel last year.

• As a polite expression of thanks on receiving a gift or a favour
I've done the washing up for you. - Oh, you really shouldn't have!

The intonation should be friendly, as this is not a criticism.

• Could have refers to past possibility or uncertainty.
David could have won the race if he had tried, (possibility/ability)
It could have been Sue, I suppose, (uncertainty)

• Couldn't have is also possible for both meanings.

• Couldn't have can be used with comparative adjectives.
We couldn't have been happier in those days.

• Could have can also express unwillingness.
She could have gone to the party with her friends, (but she didn't)
We couldn't have left the dog on its own. (so we didn't)

• Could refers to past permission or past ability.
When I was sixteen I could stay out till 11.00. (I was allowed to)
Mary could swim when she was three, (she actually did)

• Compare:
Mary could have swum when she was three, (but she didn't)
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May have and

might have

Must have and

can't have

Would not

Would have

Needn't have and

didn't need to

Adverbs and
modals

• Might have refers to past possibility which did not happen.
You might have drowned!

• Might have and may have refer to uncertainty.
/ suppose I may have been rather critical.

• Both can be used in the negative to express uncertainty.
They might not have received our letter yet.

• Might have is used to express annoyance at someone's failure to do
something. There is strong stress on the words underlined.

You might have told me my trousers were split!

• / might have known + would is an idiom by which the speaker expresses
ironically that an action was typical of someone else.

/ might have known that he would be late.
A: It was Jack who broke the vase. B: / might have known!

• These refer to the speaker's certainty about a past action.
Someone must have taken it. (I am sure they did)
You can't have lost it. (I am sure you didn't)

• Both can also be used with surely in exclamations.
Surely you can't have eaten all of it!
Surely you must have noticed it!

• This expresses an unwillingness in the past.
Everyone was angry because Sam wouldn't turn off the television.

• Would have can refer to events in the past which did not actually happen.
/ would have accepted this job, but I didn't want to move house.

• Assumptions about the past are also possible with would have.
A: Someone called after you left but didn't leave a message.
B: That would have been Cathy, probably.

Needn't have done refers to an unnecessary action which was actually done.
You needn't have paid all at once, (you did pay)
Didn't need to refers to an unnecessary action which was not done.
/ didn't need to go to the dentist again, luckily.

Adverbs such as well, easily, obviously, really, just are often used to emphasise
modal expressions, in both present and past time.

You could easily have been killed.
I might well decide to come.
She obviously must have left.
You couldn't really have managed without me.
I might just take you up on that.
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b) The plane is late. It landed by now.

c) You met my brother. I haven't got one!

d) There is only one explanation. You left your

keys on the bus.

e) You heard me right. I definitely said 204525.

f) The meat is a bit burnt. You cooked it for so

long.

g) I'm sorry. I accept I been a little bit rude.

h) You really taken so much trouble over me.

i) Was it really necessary? You tell the police, you

know,

j) Keep your fingers crossed! The traffic warden

noticed the car's parking ticket has run out!
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a) You and your big mouth! It was supposed to be a secret. You

told her!

1 Underline the correct word or phrase in each sentence.

a) That can't have been/shouldn't have been Nick that you saw.
b) You must have given/might have given me a hand!
c) I caught a later train because I had to see/must have seen a client.
d) I suppose Bill should have lost/might have lost his way.
e) I didn't refuse the cake, as it should have been/would have been rude.
f) I don't know who rang, but it could have been/must have been Jim.
g) It was odd that you should have bought/would have bought the same car.
h) I asked them to leave but they might not/wouldn't go.
i) It's a pity you didn't ask because I can't help/could have helped you.
j) It's your own fault, you can't have/shouldn't have gone to bed so late.

2 Complete each sentence using one of the phrases from the box.
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b) Perhaps they didn't notice the tyre was flat.

might
They the tyre was flat.

c) All that trouble I went to wasn't necessary in the end.

needn't
I all that trouble.

d) Apparently someone has borrowed the cassette player.

have
Someone the cassette player.

e) I'm disappointed that you didn't back me up!

might
You me up!

f) Our worrying so much was a waste of time.

needn't

We so much.

g) It's just not possible for the cat to have opened the fridge.

possibly
The cat the fridge.

h) It would have been possible for Helen to take us in her car.

could

Helen us a lift.

i) It's possible that the last person to leave didn't lock the door.

might

The last person the door unlocked.

j) School uniform wasn't compulsory at my school.

wear

We school uniform at my school.
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all the work on your own.

3 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) It wouldn't have been right to leave you to do all the work on your own.

couldn't
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4 Complete each sentence by writing one word in each space. Contractions (can't)
count as one word.

b) You have been here when Helen told the boss not to be so

lazy! It was great!

c) Peter wasn't here then, so he have broken your vase.

d) I have bought that car, but I decided to look at a few others.

e) If you felt lonely, you have given me a ring.

f) Don't take a risk like that again! We have lost because of you.

g) It's been more than a week! You have had some news by now!

h) We were glad to help. We have just stood by and done

nothing.

i) You really have gone to so much trouble!

j) I have thought that it was rather difficult.

5 Correct any errors in these sentences. Some sentences are correct.

a) Surely you mustn't have forgotten already!
b) Even Paul couldn't have foreseen what was coming next ..................
c) Frances might not have understood what you said ..................
d) It was funny that she should have remembered me ..................
e) Harry may have won the match with a bit more effort ..................
f) You must have told me you had already eaten ..................
g) Look, there's £30 in my wallet. I shouldn't have gone to the bank after all.

h) You mustn't have been so unkind!
i) I couldn't have managed without you
j) I have no idea who it was, but I suppose it would have been Ann

6 Underline the most suitable adverb for each space.

a) Someone obviously/currently/fortunately must have picked it up by mistake.
b) He could really/cheerfully/easily have stolen the painting without anyone

knowing.
c) I may surely/well/dearly have made a mistake.
d) You really/clearly/needlessly shouldn't have spent so much on my present.
e) Bill rarely/simply/certainly wouldn't listen to anything we said.
f) I couldn't just/yet/already have left without saying a word.
g) Certainly/Rarely/Surely you can't seriously believe that I am guilty!
h) I opened the window, I greatly/surely/simply had to get some fresh air.
i) I still/unfortunately'/surely couldn't have come to your party,
j) How dangerous! You could still/strongly/well have been injured!

a) I have become a millionaire, but I decided not to.



G R A M M A R 12 M O D A L S : PAST

7 Complete each space in the text with an appropriate modal verb. Some are
negative.

Dear Toshie,

it already! You must be the world's fastest reader! Hope you enjoyed it.

Well, the big news is, I decided not to go to Italy to take up my job offer.

Basically, moving there (2) meant a lot of upheaval

and frankly I couldn't face the hassle. Maybe I (3)

just gone, and been a bit more adventurous, and for sure, I've got mixed

feelings about it, as if part of me wanted to go. Who knows, I

(4) met the man of my dreams! But I didn't take

the decision lightly. I (5) spent several weeks

thinking about nothing else. Anyway, what's done is done.

My other news concerns my Dad. You remember I was getting very worried

because he'd been having dizzy spells and feeling all light-headed. Well, I

(6) worried - he's been diagnosed as suffering from

low blood pressure, so he's on medication for that. The doctor said it's possible

that his vegetarian diet (7) set it off. It's a pity you

weren't here! You (8) been able to help Dad, with

your interest in holistic medicine. You (9) given

him some of your aromatherapy treatments.

Anyway, hope to see you again before too long. By the way, guess who's getting

married in June? Brenda! I (10) known it would be

her! It's typical; that girl has all the luck!

Bye!

Love from, Sue
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Thanks for sending back the book I lent you. You (1) read



Explanations
Problems This unit assumes that the basic rules for forming reported speech are already

known.

• The most important rule is to use verb forms that are natural in the
situation.

'I'm happy to help you' she said.
She told me she is happy to help us.

In the above example, the verb has not been put one stage back in the past.
In the following example, the same is true.

7 wanted to go to the cinema, but John wasn't so keen,' said Sue.
Sue said that she wanted to go to the cinema, but John wasn't so keen.

• Reported speech with modal auxiliaries
If the reporting verb is in a past verb form, modals change where there is a

' 'past' equivalent.
Will - would can - could may - might

Could, would, and might do not change.
/ might be late. She said (that) she might be late.

Should changes to would if it is used as a first person form of would.
I should love to come. She said (that) she would love to come.

Otherwise should remains unchanged.
You should rest. They said (that) I should rest.

Must can be reported as either had to or remain as must.

• Reported speech with conditional sentences
After a past tense reporting verb, real situations include verb form changes.

If we leave now, we'll catch the train.
I told him that if we left then we'd catch the train.

In reported hypothetical situations, verb form changes are not made if the
event has reference to a possible future.

If you came back tomorrow, I'd be able to help you.
She said that if I came back the next day, she'd be able to help me.

If the event is clearly hypothetical and impossible, time changes are made.
If I had a spanner, I could fix it.
He said that if he had had a spanner he could have fixed it.

Hypothetical past conditional sentences do not change.

• Don't think
Statements reported with verbs of thinking such as think, expect, suppose can
transfer the negative from the statement to the verb.

/ suppose she won't come. (This means I don't suppose she'll come.)
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Reporting verbs There are numerous reporting verbs, which report the words of others, or our
own words and thoughts. Only a selection is given here. Other examples are
included in the activities. Only the most useful categories are given here. It is
advisable to use a dictionary to check on how reporting verbs are used. See
Grammar 19, 21 and 22 for prepositions or -ing forms following verbs.

• Verbs followed by that + clause (with * can be followed by a person)
add
admit
agree
announce
argue
believe
claim
complain

confirm
consider
decide
deny
doubt
estimate
expect*
explain

feel
hope
imply
insist
mean
mention
object
persuade

predict
promise*
reassure *
reckon
remark
repeat
reply
report*

say
state
suggest
suppose
tell*
think
threaten
warn*

• Verbs followed by person + to
advise forbid invite persuade

remind warn

tell ask instruct order

• Verbs followed by subjunctive or should
Most of these verbs can also be used in the other ways given.
As these verbs contain the sense that someone 'should do' something, should
can follow them.

They suggested that she should apply again.
More formally, the subjunctive can be used instead of should. This is formed
from the base of the verb (without third person V).

They suggested that she apply again.
Some other verbs of this type are:
advise (also: someone to do/against something)
agree (also: to do something, that + clause)
demand (also: to do something)
insist (also: on someone doing something)
prefer (also: someone to do something)
propose (also: doing something)
recommend (also: doing something)
request (also: someone to do something)
suggest (also: that + clause)
urge (also: someone to do something)
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• Verbs which can be followed by that + clause containing would
All these verbs report statements containing will. These verbs can also be
followed by 'to do something'.

/'// leave at 8.00.
She decided to leave at 8.00.
She decided (that) she would leave at 8.00.
Others are: expect, hope, promise, threaten.

Functions • Many verbs describe a function, rather than report words.
Look, if I were you I'd leave early.
She advised me to leave early.

Examples are:
admit complain request suggest
advise invite remind warn
agree persuade threaten

• Some verbs describe actions.
Hi, Dave, how are you?
He greeted me.

Examples are:
accept, congratulate, decide, greet, interrupt, introduce

Changes of Changes of time, place and person reference are assumed known at this level. In
viewpoint reported speech, there is no longer a clear reference which can be understood by

two people in the same place.
/ left the parcel on this chair.

In reported speech one would have to specify which chair:
He said he had left the parcel on the chair by the window.

Or the reference may be replaced by a more general one:
/ love this town.
She said that she loved the town.
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Underline the correct word or phrase in each sentence.

a) The government spokesperson denied/refused that there was a crisis.
b) Jane said me/told me there was nothing the matter.
c) Peter persuaded me/insisted me to stay to dinner.
d) The director of studies advised me/suggested me to spend more time in the library.
e) Sheila explained me/warned me not to leave the heater on all night.
f) The chairperson mentioned us/reminded us that time was extremely short.
g) Bill answered them/replied them with a detailed description of his plans.
h) Michael and Sarah announced/reported that they were going to get married,
i) Paul accepted/expected that he had made a mistake, and apologised,
j) The manager confirmed/reassured that our room had been reserved.

2 Rewrite each sentence in reported speech, using the verbs given in the
appropriate verb form. Some may be negative.

a) 'I think I'll take the brown pair/ said the customer.
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(decide)

(decide) + (will)

(say) + (will)

(deny)

(deny)

(remind)

(say) + (should)

(remind) + (need)

(say) + (could)

(say) + (be able to)

(apologise for)

(ask) + (do)

(suggest) + (should)

(suggest)

(say) + (should)

(warn)

(warn)

b) 'Me? No, I didn't take Sue's calculator.' said Bob.

c) 'Don't forget to buy some milk, Andy,' said Clare.

d) 'I'm sorry I couldn't come on Saturday,' said David.

e) 'Why don't you go back to Singapore, Brian?' I said.

f) 'Make sure you don't take the A20, Tim,' said Jack.
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b) 'You are not allowed to smoke in your room, Dick/ said his mother.

forbade
Dick's mother in his room.

c) Sue thought it would be a good idea for me to see a doctor.

advised

Sue see a doctor.
d) The minister proposed regular meetings for the committee.

suggested

The minister should meet regularly.
e) Jack demanded urgent action from the police.

do

Jack demanded something urgently.
f) My bank manager invited me to visit him at home.

could

My bank manager visit him at home.
g) 'No, I really don't want to stay the night, Sophia,' Ann said.

staying

Ann insisted the night at Sophia's house.

h) 'I'll call off the football match if you don't behave,' the teacher said.
threatened
The teacher the children's behaviour

improved.
i) 'Ok mum, I'll do my homework, I promise,' said Laura.

that
Laura do her homework.

j) 'Congratulations on getting engaged, Sue,' said Harry.

congratulated
Harry engagement.
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3 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) 'Helen, would you like to come to lunch on Sunday?' asked Mary.

if
Mary . to come to lunch on Sunday.
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4 Underline the most suitable word to complete each sentence.

a) I thought Jim would say something about his new job. But he didn't
mention/state/declare it.

b) Sorry, I wasn't being insulting. I simply offered/reassured/remarked that you
seem to have put on rather a lot of weight recently.

c) The police requested/estimated/advised that the crowd was under 50,000,
although the organisers of the march put it at nearer 100,000.

d) The children complained/threatened/persuaded that their parents were always
checking up on them.

e) It has been objected/hoped/predicted that by the year 2050 some capital cities
will be almost uninhabitable because of the effects of air pollution.

f) During the months before Smith's transfer from City, it had been
rumoured/doubted/threatened that he and the manager had come to blows in
the dressing-room, though this was denied by the club.

g) Brown forbade/recommended/claimed that the arresting officers had treated
him roughly, and that one of them had punched him in the eye.

h) An army spokesman stressed that all troops patrolling the streets had been
denied/ordered/announced to issue clear warnings before firing any shots.

i) Although he didn't say so directly, the Prime Minister told/ordered/suggested
that an agreement between the two sides was within reach.

j) The witness suggested/insisted/gave her name and address to the court before
the cross-examination began.

5 Complete the text with one word in each space.

The case of the break-in at a Cambridge home entered its third day today. The

accused's defence was based on the fact that he (1) ...could. not have

entered the house at 6.30. He claimed (2) have been playing

football at the time, and stated that several witnesses could confirm this. At this

point, the prosecution (3) him of changing his story, as he had

previously stated that he had been at home at the (4) of the

break-in. The defendant agreed that his memory (5) not in the

best of shape, as he had been (6) from bouts of depression. The

judge stepped in, reminding the defendant that he (7) taken an

oath to tell the truth, and warning (8) of the severe consequences

of lying in court. The defendant said that he had simply forgotten

(9) the football match, and insisted (10) he was

not changing his story.
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ordering system last week. Please (2) b reassured that the

system is now fully functional again. It is (3) a that the

goods ordered will be delayed by two or three working days. The

(4) e arrival time for your latest order is Thursday.

We are grateful to you for (5) r the defect in the ZP200

model. We are happy to (6) a that the defect has now been

remedied.

You (7) m the possibility of taking goods from us 'on sale or

return' at an exhibition you are organising. We can certainly

(8) c our interest, but we would like to

(9) r further information before we commit ourselves to a

decision.

Please be (10) a that as of 1 May our warehouse is now open

24 hours a day.

Yours sincerely,

David Smith
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We would like to (1) a for the failure of our computer

O Using the information in the e-mail as a guide, complete each space in the letter
with a verb. The first letters of the verbs have been given.

TO: Roberts.hifi.co.uk
FROM: Dave@electricalsupplies.com

We are sorry that our computer ordering system went on the blink last week.
Don't worry, the system is now up and running again, but we think goods will
arrive 2 or 3 days late. I'd guess the goods you've just ordered should arrive
round about Thursday. Thanks a lot for telling us about the problem with the
ZP200. You'll be pleased to know the problem's been put right now. Re the
exhibition you're organising, it seems you want to return any goods you don't
sell. We're certainly interested, yes, but could I ask for more details before I let
you know. Finally, just to tell you, as of 1st May our warehouse is now open 24
hours a day!

Dear Mrs Henderson,







Prepositions
following
adjectives

Prepositions
following nouns

Explanations
It is assumed that a wide range of prepositions and their general use to describe
time, place and position are already known.
This unit focuses on a selection of expressions. See Vocabulary section for more
work in this area. Note that there may be other possible meanings for verbs and
phrases given here, with different prepositions.

• Of afraid of, ashamed of, aware of, capable of, conscious of, fond of, full of, be
good of (someone to do something), indicative of, irrespective of, jealous of

• About annoyed about, anxious about, certain about, excited about, pleased about,
right about, serious about, sorry about, upset about, wrong about

• With angry with (a person), annoyed with (a person), bored with, commensurate
with, connected with, be good at dealing with, happy with, incompatible with,
obsessed with, pleased with, preoccupied with

• At angry at (a person), annoyed at (a person), be bad at, be good at, surprised at

• On keen on

• To addicted to, attentive to, grateful to, kind to, immune to, impervious to,
indifferent to, liable to (likely to suffer from), married to, prone to

• By baffled by, bored by, detained by, distressed by, plagued by, shocked by,
surprised by

• For early for, eligible for, famous for, late for, liable for (legally responsible),
ready for, responsible for, sorry for

• In deficient in, experienced in, implicated in, interested in

• From absent from, derived from, different from, safe from, missing from

• On an authority on (expert), ban on, comment on, effect on, influence on,
restriction on, tax on

• To access to, an alternative to, an attitude to, an exception to, a solution to,
a threat to, a witness to

• Over be in authority over, have control over, be in dispute over something

• With contrast with, be in dispute with someone, encounter with, link with,
quarrel with, relationship with

• For admiration for, craving for, credit for, cure for, desire for, disregard for,
provision for, recipe for, respect for, responsibility for, room for, sympathy for
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Expressions

beginning with
prepositions

• In in advance, in the balance, in all likelihood, in answer to, in any case, in
charge of, in the charge of, in collaboration with, in comparison with, in comfort,
in decline, in demand, in dispute, in distress, in the early stages, in earnest, in the
end, be in favour of something, be in favour with someone, in fear of (being afraid
of), in (good) condition, in harmony, in high spirits, in jeopardy, in one way or
another, in practice, in recognition of, in response to, in short, in theory, in time, in
trouble, in turn

• With with the exception of, with intent to, with regard to, with a view to

• At at any rate, at fault, at first sight, at the first/second attempt, at the end,
at large

• On on average, on approval, on a regular basis, on behalf of, on the contrary, on
good terms, on loan, on the market (for sale), on (its) merits, on offer, on purpose,
on the verge of

• Beyond beyond belief, beyond a joke, beyond the shadow of a doubt

• By by coincidence, by mistake, by the time, by rights, by surprise

• For for fear of (because something might happen), for life, not for long, for the
foreseeable future, for the time being

• Out of out of breath, out of control, out of danger, out of doors, out of focus, out
of luck, out of the ordinary, out of pocket, out of practice, out of all proportion, out
of reach, out of stock, out of work

• Under under age, under the circumstances, under control, under cover of, be under
the impression that, under the influence of, under (a law), under an obligation,
under pressure, under repair, under stress, under suspicion

• Without without a chance, without delay, without exception, without a word

• After after all
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b) Everybody wants Pauline as an after-dinner speaker.

demand

Pauline as an after-dinner speaker.

c) After winning the match, the whole team was in a happy mood.

spirits

The whole team was because of their victory.

d) I realised I had said something wrong.

conscious

I having said something wrong.

e) You're not lucky today, I'm afraid.

out

You're today, I'm afraid.

f) You can't get to the village because of the snow.

access

There's the village because of the snow.

g) The meeting will probably be cancelled.

probability

The meeting will, , be cancelled.

h) The students are living temporarily in a caravan.

being

For the students are living in a caravan.

i) I intend to discover the truth somehow or other.

or

One I intend to discover the truth.

j) The soldiers entered the castle while it was dark.

cover

Under , the soldiers entered the castle.
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Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) We get on very well with our next-door neighbours.

terms

We are . our next-door neighbours.
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b) I'm afraid I'm not very good animals.

c) The favourite dropped out of the race the early stages.

d) I was the impression that you liked Indian food.

e) The minister stated that no real alternative the plan existed.

f) This town is famous its hand-woven carpets.

g) Your performance this term contrasts very favourably last

term's.

h) Many young people become addicted drugs through

ignorance.

i) Apparently a number of army officers were implicated the

plot.

j) Carol doesn't have a very good relationship her mother.

3 Complete the text with one word in each space. The words you need are all
taken from the beginning of the unit.

Well, welcome to the class everybody. I'm sure vou're all dying to show me
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2 Put one suitable preposition in each space.

a) Helen had great admiration . her history teacher.

of. I hope to see your faces at theexactly what you're (1) ..

pool a lot from now on. If you're (2) about swimming, you

really need to be doing it on a (3) basis, say two or three

times a week - in addition to these teaching sessions. Now a bit about the

course. In the early (4) , we'll be working on the basics -

breathing, body position and so on. Today we're going to work on putting the

head underwater, with a (5) to getting you all swimming

correctly, with the head partly submerged. If you don't succeed at the first

(6) , don't worry. And please don't be (7)

of the water - just try and relax. Eventually we'll progress to the big pool, but

for the (8) being, we're going to be in the small pool, where

you can stand up and practise your techniques. Now, the warm-up exercises

we're going to start with today are designed to get you out of

(9) , so keep your heads well clear of the water. These

exercises may well be (10) from anything you're used to, as

we'll be doing some jumping and hopping in the water.
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b) I thought you had accepted his offer.

under

I was that you had accepted his offer.

c) Everyone was exhausted apart from Sally.

of

With , everyone was exhausted.

d) I like to spend most of my time in the open air.

doors

I like to most of the time.

e) I don't think you mean what you say about disliking me.

serious

I don't think you're disliking me.

f) Nothing unusual ever happens here.

ordinary

Nothing out ever happens here.

g) I wish I knew what to do about this problem.

solution
I wish I knew what this problem.

h) You can walk to the station easily from the hotel.

within

The station is of the hotel.

i) Karen received a medal for her services to the country.

recognition

Karen received a medal her services to

the country,

j) You have to pay your son's debts, as he is under age.

liable

You your son's debts, as he is under age.
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4 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

•

a) Speaking for my colleagues, I would like to thank you.

of

On I would like to thank you.
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5 Complete the text with a suitable preposition in each space.

David Peters, the Scottish long-jumper, has been awarded a knighthood in

recognition (1) ...of his services to charity and the world of athletics.

Sir David, as he will be known, will be knighted by the Queen in a ceremony

next week. Mr Peters, who retired from athletics last year, had a talent which

was, quite simply, (2) of the ordinary. All his performances were,

(3) exception, characterised by great effort and determination. He

seemed to thrive on difficult situations, and it was when (4)

pressure, that he produced his greatest performances. In later years, he became

increasingly prone (5) injury, and last year, his talents evidently

(6) decline, he failed to regain his Olympic long-jump title, and

promptly retired. At his best, however, his jumping was sometimes

(7) belief, and in his greatest year, 2000, he broke the world

record no fewer than four times. In the late 1990s he was single-handedly

responsible (8) bringing British athletics out of a severe slump

with his inspirational performances and personal charisma. Peters was capable

(9) great generosity, and once, famously, failed a jump

deliberately in order to let his great rival, Aravan Sijipal, win on his farewell

appearance. When being interviewed, Peters was also an exception to the rule,

for he always tried to praise others rather than blow his own trumpet. A deeply

religious man, he was (10) dispute with the athletics authorities

on more than one occasion for his refusal to compete on Sundays. His anti-

drugs campaign had a great effect (11) young athletes all over

Britain, and throughout his career, he remained very conscious

(12) what he saw as his public duty in this respect. Many

charitable organisations have reason to be grateful (13) him

(14) the time he devoted to raising money for their causes.

O Underline the correct word in each sentence.

a) Diane showed a complete disregard for/with her own safety.
b) I was totally baffled by/of Tim's behaviour.
c) For Romeo and Juliet it was love at/with first sight.
d) They wouldn't let me in the pub because I was below/under age.
e) Our house has been in/on the market for months.
f) You are perfectly capable for/of making your own bed, I would have thought!
g) We walked on tiptoe for/from fear of being discovered
h) This is one of the exceptions of/to the rule.
i) I am surprised at/by you, forgetting your briefcase like that.
j) We met at the hotel completely by/from coincidence.
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Explanations
This unit (and Grammar 24 and 25) assume that a wide range of phrasal verbs,
and their grammatical types, are already known. These units focus on multiple
meaning, and other meanings of known phrasal verbs. Note that there may be
other meanings for the verbs listed here.

Add up (make sense)
His evidence just doesn't add up.

Ask after (inquire about)
Jim was asking after you.

Back down (yield in an argument)
Sheila was right, so Paul had to back down.

Bargain for (take into account)
We hadn't bargained for there being so much traffic, and we missed the plane.

Bear out (confirm the truth)
Helen's alibi was borne out by her sister.

Break down (lose control of the emotions)
David broke down and wept when he heard the news.

Break off (stop talking)
He broke off to answer the phone.

Break up (come to an end)
The party finally broke up at 3.00 am.

Bring about (cause to happen)
The crisis was brought about by Brenda's resignation.

Bring off (succeed in doing something)
The team tried for years to win the competition and they finally brought it off.

Bring on (cause the onset of an illness)
Sitting in the damp brought on his rheumatism.
(cause trouble to happen to oneself)
You have brought this on/upon yourself.

Bring round (influence someone to your point of view)
After much discussion, I brought the committee round to my point of view.

Bring up (mention)
/ feel I ought to bring up another small matter.

Call up (mobilise for military service)
Mark was called up when the war broke out.

Carry off (complete successfully - perhaps despite a problem)
Jane had a difficult role to play, but she carried it off.

Carry out (complete a plan)
The attack was successfully carried out.
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Catch on (become popular - colloquial)
This new hair style is beginning to catch on.

Come about (happen)
Let me explain how the situation came about.

Come down to (be in the end a matter of)
It all conies down to whether you are prepared to accept less money.

Come in for (receive - especially criticism, blame)
The government has come in for a lot of criticism over the decision.

Come off (take place successfully)
I'm afraid that deal didn't come off after all.

Come out (appear)
All the flowers have come out.
When the news came out, everyone was shocked.
My photos didn't come out very well.

Come up (occur - usually a problem - colloquial)
Look, something has come up, and I can't meet you.

Come up against (meet a difficulty)
We've come up against a bit of a problem.

Come up to (equal - especially expectations, standard)
The play didn't come up to expectations.

Come up with (think of - especially an answer, a plan, a solution)
We still haven't come up with a solution to the problem.

Count on (rely on)
Don't worry, you can count on me.

Crop up (happen unexpectedly - colloquial)
/ can't come to your party, something has cropped up.

Do away with (abolish - colloquial)
Dog licences have been done away with.
(murder - colloquial)
What if they do away with the old man?

Do up (decorate - colloquial)
We are having our living room done up.

Draw up (come to a stop)
A white sports car drew up outside the door.

Draw up (organise - especially a document)
The contract is being drawn up at the moment.

Drop in (pay a visit - colloquial)
Drop in any time you're passing.

Drop off (fall asleep - colloquial)
The baby has just dropped off.

End up (finish in a certain way, or place)
We ended up staying there for lunch.
The car ended up in a ditch.
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Face up to (have courage to deal with - especially responsibilities)
You have to face up to your responsibilities.

Fall about (show amusement - especially laughing - colloquial)
Everyone fell about when Jane told her joke.

Fall back on (use as a last resort)
If the worst comes to the worst, we've got our savings to fall back on.

Fall for (be deceived by - colloquial)
It was an unlikely story but he fell for it.
(fall in love with - colloquial)
/ fell for you the moment I saw you.

Fall out with (quarrel with)
Peter has fallen out with his boss.

Fall through (fail to come to completion)
The plan fell through at the last minute.

Feel up to (feel capable of doing)
Old Mr Smith didn't feel up to walking all that way.

Follow up (act upon a suggestion)
Thanks for the information about that book. I'll follow it up.
(take more action)
We'll follow up this lesson next week.

Get across (be understood - especially get an idea across)
I had the feeling I wasn't getting the meaning across.

Get at (imply - about personal matters - colloquial)
What are you getting at exactly?

Get down to (begin to seriously deal with)
It's time we got down to some real work.

Get off with (avoid punishment)
They were lucky to get off with such light sentences.

Get on for (approach a certain age/time/number)
He must be getting on for seventy.

Get on (make progress - especially in life)
Sue is getting on very well in her new job.

Get over (be surprised)
7 couldn't get over how well she looked.

Get over with (come to the end of something, usually unpleasant)
/'// be glad to get this awful business over with.

Get round to (find time to do - also around)
Sorry, but I haven't got round to fixing the tap yet.

Get up to (do something - usually bad when about children - colloquial)
The children are getting up to something in the garden.
What have you been getting up to lately?
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Underline the correct word or phrase in each sentence.

a) Jim completely fell for my joke/story.
b) The conversation/meeting didn't break up until late.
c) It seems that we've come up against rather a tricky idea/problem.
d) It must be getting on for six o'clock/extremely well.
e) The witness's evidence bore out what Peter had said/as Peter said.
f) I really should get down to my homework/the weather.
g) Unfortunately my plan/suggestion didn't quite come off.
h) Mary's new novel doesn't come up to her usual expectation/standard.
i) Last night I dropped off at 11.30/from 11.30 until 7.00 this morning,
j) When David started speaking everyone fell about in laughter/laughing.

Put one suitable word in each space.

a) When I give an order I expect it to be

b) Getting up so early really gets me ,

c) It was a good idea, but I'm afraid it didn't quite off.

d) I'm afraid that your story doesn't really up.

e) I was so surprised when Harry got the job, I couldn't over it.

f) Terry's new book out next week.

g) Someone was after you in the club yesterday.

h) I tried to get an early night, but just as I was off, the phone

rang,

i) Neil was too embarrassed to up the question of who would

pay.

j) The police didn't up Bill's complaint about his neighbours.

147



A D V A N C E D L A N G U A G E P R A C T I C E

3 Read the text and decide which answer (A, B, C or D) best fits each space.

The Terrys were sitting calmly having afternoon tea in their lounge when the

van (1) ...A..... up outside. The words 'Reliable Removals - you can (2) us'

were printed on the side of the van in large blue capitals. Soon afterwards, an

enormous man covered in tattoos appeared on the doorstep. Tim opened the

door. 'Sorry we're late, guv,' said the tattoo man, 'we hadn't (3) all the

traffic on the motorway, otherwise we'd have been here sooner. Isn't that right,

Lester? His companion, an unshaven man roughly half his size, joined in: 'We

didn't budge for a good half hour, and we (4) up coming off the

motorway and going through the villages. I did try and phone, but I couldn't

get (5) Anyway, we're here now, so let's (6) some serious work.'

Tim said, 'Erm, I think there's been some sort of misunderstanding, gentlemen.'

1) A drew
2) A ask after
3) A got up to
4) A brought
5) A down
6) A do away with

B followed
B bear out
B faced up to
B ended
B across
B come up against

C cropped
C count on
C bargained for
C broke
C over
C fall out with

D called
D draw up
D added up
D came
D through
D get down to

Read the text and decide which answer (A, B, C or D) best fits each space.

When the war (1) ..C. out I must have been (2) 18 years of age, and

like most boys of my age, I received the news with a kind of naive enthusiasm,

born out of youthful ignorance and inexperience. When I was (3) , I still

had a romantic vision of marching quickly to victory and being home in time

for tea. I have an old picture of myself standing proudly in my new uniform - a

young man about to (4) his responsibilities in life. I look like a boy

pretending to be a man - and not quite managing to (5) it off. Little did I

realise just what I had (6)

1) A came B bore
2) A getting on for B falling back on
3) A counted on B broken up
4) A draw up
5) A call
6) A come in for

B face up to
B break
B come up against

C broke D carried
C getting round to D feeling up to
C called up D asked after
C do away with D bring about
C get D carry
C come down to D come up with
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5 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) They didn't punish Karen, only gave her a warning.

got

Karen ..got off with a warning.

b) What sort of progress are you making in your new job?

getting

How are in your new job?

c) There were no taxis so in the end I had to walk home.

up

Because there were no taxis I home.

d) I'm doing more work than I bargained for.

be

I didn't expect much work.

e) Brenda doesn't get on with her next-door neighbour any more.

fallen

Brenda has her next-door neighbour.

f) I broke down and cried when I heard the news.

into

I when I heard the bad news.

g) The best solution was thought of by Sally.

came

Sally the best solution.

h) Soon it will be time for lunch.

getting

It's lunch time.

i) What happened confirmed the truth of Jack's prediction.

borne

Jack's prediction by subsequent events.

j) Carol has trouble communicating her ideas to others.

her

Carol has trouble .. .. across.
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Explanations

Text Organisers

There are many features of texts which help the reader understand how the
information in the text is organised.

This term covers a wide range of words and phrases which make text easier to
understand. A selection is given here.

• Adding a point
As well as the obvious dangers, there was the weather to be considered.
In addition to the obvious dangers, there was the weather to be considered.
Not only were there the obvious dangers, but there was also the weather to be
considered.

m Developing a point
Besides/furthermore/in addition/moreover/what's more/on top of that/to
make matters worse, smoking has been directly linked to lung cancer.

• Contrast
The identity of the attacker is known to the police. However/nevertheless/an the
same no name has been released.
The identity of the attacker is known to the police. No name has, however/all the
same, been released.
(Al)though/while/even though/despite the fact that the identity of the attacker
is known to the police, no name has been released.
The identity of the attacker is known to the police. A name has nevertheless/none
the less/still not been released.
No, I didn't say the President got it wrong. On the contrary, I think he's handled
the affair superbly.
I prefer city life as opposed to country life.
I prefer city life, whereas John prefers country life.
Donahue established his reputation as a novelist. In contrast, his new book is a
non-fiction work.

• Explaining reasons
The government does not intend to cause any further provocation.
As a result/'accordingly'/thus/hence/'consequently'/for that reason, all troops
have been withdrawn.
The employers have promised to investigate these complaints, and we in turn have
agreed to end the strike.
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Making generalisations
Broadly speaking, generally speaking, on the whole, by and large, to a
large/some/a certain extent, this has been an encouraging year for the company.

Starting
That's absolute rubbish! For a start/first of all/in the first place/for one thing,
it was Rod who said that, not me. And secondly ...

Giving new information
She then turned to Henry, who incidentally/by the way is now about two metres
tall, and said ...
By the way/incidentally, do you remember an old friend of ours called Ransom?

Concession/qualification
OK, so you two have had a few problems. Even so/all the same, I don't see why
you need to split up.
Lancaster is a man of great personal integrity. Having said that/even so/all the
same, I don't think he'd make a good chairman.

Reality
What did you think of'Death in Action'?
To be (perfectly) honest/to tell the truth, I can't stand films like that.

168



G R A M M A R 27 L INKING W O R D S AND P H R A S E S

1 Underline the correct word or phrase in each sentence.

a) A: Did you ring the hospital for me?
B: I forgot as a result/to be honest/to make matters worse. I'll do it now.

b) A lot of adults are very wary of learning in a school situation. For that
reason/On the other hand/To tell the truth they don't sign up for our courses.

c) By and large/Despite the fact that/Owing to I'm very pleased with their work on
our home. At any rate/'Accordingly'/Having said that, I think they could have
made a better job of the painting.

d) I missed two weeks' training because of flu last month. To put it another
way/As a result/To tell the truth, I'm not expecting to run very well in today's
race.

e) They've had a very difficult time. On top of that/At any rate/To start with, their
home was burgled.

f) What a terrible experience! Anyway/In contrast/By the way, you're safe now -
that's the main thing!

g) She's a sociable girl with lots of friends. Even so/Furthermore/To some extent,
she can get lonely, like anyone else.

h) He comes across as being very full of himself, in contrast/broadly
speaking/whereas he's actually a very nice guy.

i) Nonetheless/On the whole/Hence I agree with what you're saying, but I'm not
sure about your last point.

j) I seem to be giving the impression that I didn't enjoy my time in Norway.
After all/Having said that/On the contrary, I had a wonderful time.

2 Underline the most suitable word or phrase to complete each sentence.

a) They've got a terrible record over tax and education. Nevertheless/On the other
hand, I still think the Democrats will win the election.

b) Balding's 'People in the Sky' is a very disappointing painting. At any rate/In
contrast, Rae's 'Beach Scene' really brings this exhibition to life.

c) I would like to complain about the way I was treated in your shop. For one
thing/Besides, the assistant was rude ...

d) Our dining room is a place which we keep strictly for eating, as opposed
to/whereas the sitting room, which is for sitting, talking and watching TV.

e) We saw the Eiffel Tower, the Seine and the Louvre, what's more/as well as
Eurodisney.

f) The country's economy depends to a large extent/at least on the tourist
industry.

g) I'm here on business in addition/as opposed to pleasure.
h) The weather is likely to be dry and warm. In the far north-west of Scotland,

however/whereas, it will be wet and windy.
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Read the interview and decide which answer (A, B or C) best fits each space.

Interviewer: The recent scandal involving your finance minister has done little
to restore public confidence in the government.

Minister: (1) ...C , I think the 'scandal', as you call it, has shown us to be a
very moral party. The minister concerned resigned his post and showed

great contrition for what he'd done.
Int: (2) , a scandal is a scandal. (3) , a senior minister accepts a

large donation on behalf of his party from the entrepreneur Robert
Tivwell, then five weeks later, Tivwell's company, which (4) just

happens to be nearly bankrupt, wins a contract with the government

worth millions of pounds.
Min: Well, as I say, the minister has resigned, (5) I should point out that

there is technically nothing illegal about what he did.
Int: Yes, there is, minister. It's called bribery.

Min: Well you can call it that if you want. I prefer to call it 'sharp practice'
(6) But it happens, it's always happened, and I'm sure it'll
continue to happen. (7) , we will not condone this kind of

financial dealing and will continue to stamp down on it.
Int: This is pure double talk!
Min: No that's not true. (8) we take such matters extremely seriously. But

we are realistic enough to know that we can't eliminate them altogether.

You see, there is nothing to stop people or companies making donations
to parties - (9) if we didn't have such money, we wouldn't be able
to survive. It's just that the timing of such payments can be unfortunate.

So each case has to be investigated on its merits. But (10) , this
practice is causing less controversy than it has done under previous

governments.

1) A Incidentally
2) A Even so
3) A By and large
4) A in contrast
5) A despite
6) A anyway
7) A Having said that
8) A As a result
9) A although

10) A in contrast

B First of all
B As a matter of fact
B Consequently
B incidentally
B although
B furthermore
B Moreover
B As a matter of fact
B thus
B in addition

C On the contrary
C Hence
C First of all
C at any rate
C whereas
C to be honest
C To make matters worse
C To some extent
C indeed
C broadly speaking
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Read the text and decide which answer (A, B or C) best fits each space.

Starting your own business could be the way to achieving financial

independence. (1) ..B it could just as well land you in debt for the rest of

your life. (2) , that is the view of Charles and Brenda Leggat, a Scottish

couple, who last week saw their fish farm business put into the hands of the

receiver. 'We started the business at a time when everyone was being

encouraged by the banks to borrow money. (3) , we fell into the same

trap, and asked for a big loan. (4) , at the time we were sure that we

could make it into a going concern,' said Charles Leggat, a farmer from the

Highlands. The bank analysed the proposals we put forward and they agreed

that it would be a highly profitable business.' Sure enough, within five years the

Leggats were exporting trout and salmon products to hotels all over Europe, and

(5) they took on over fifty staff. (6) , with the advent of the

recession, they began to lose ground as orders dried up. '(7) , said Brenda

Leggat, 'the business has now been valued by the bank at a fraction of its true

worth. If they had left us to work our way out of our difficulties, (8)

virtually bankrupting us, I am sure that we could have gone back into profit. As

it is, we have been left without a livelihood, and the bank has not recovered

what it lent us.' The Leggats both felt that their banks had not treated them

fairly. '(9) , they were falling over themselves to lend us the money

initially, (10) now they are doing very little to keep the business going,

and fifty local people in work.' A spokesman for the bank concerned refused to

comment.

1) A Moreover
2) A At least
3) A Incidentally
4) A To put it another way
5) A what's more
6) A Hence
7) A In contrast
8) A as opposed to
9) A However

10) A as well as

B On the other hand
B However
B At any rate
B Nevertheless
B on the other hand
B Consequently
B Whereas
B as well as
B To tell the truth
B whereas

C As well as
C To make matters worse
C As a result
C In contrast
C to tell the truth
C However
C To make matters worse
C in addition to
C As a result
C on the other hand
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Words commonly
misspelled

Explanations
The CAE exam includes proof-reading activities. Those relating to extra words
have been dealt with in earlier units. Those relating to punctuation and spelling
are looked at in this unit.

Common errors
Learners can benefit by making lists of the words they most frequently misspell.
The words listed here are spelled correctly.
accommodation, address, advertisement, beginning, committee, conscience, curiosity,
disappear, disappointed, embarrassed, faithfully, favourite, forbidden, government,
guarantee, immediately, independent, jealous, journey, manufacture, marriage,
medicine, necessary, pollution, prefer, preferred, pronunciation, quiet, quite, receive,
recommend, responsibility, separate, sincerely, successful, truly, unconscious,
unfortunately, unnecessary, writing

Words with similar spelling but different meanings.
altogether This means 'completely'.
all together This describes a group of things or people in one place.
effect verb: bring about, make; noun: result
affect have an effect on
lose verb: fail to have or find
loose adjective: not tight
specially for a special purpose
especially particularly
stationery paper, envelopes, etc (collective noun)
stationary not moving (used formally of vehicles)
principle general truth or standard
principal head of college or school

Words with the same pronunciation but different spelling and meaning. This is
a selection, as there are many of these:
allowed - aloud
bear - bare
fair - fare
hair - hare
pear - pair
piece - peace
practice (n) - practise (v)
stair - stare
their - there
weather - whether
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Punctuation • Commas
Commas are used to separate items in lists, before question tags, to separate
clauses, after and around certain linking words. See Grammar 27.

I've been to Dallas, New Orleans, Kansas and Tampa Bay.
Sue is a lovely girl, isn't she?
If you see Kevin, tell him his photocopies are ready.
Broadly speaking, I agree with what you are saying.
I do not, however, agree with your last point.

Note that commas are not used between a subject and its verb, or in defining
relative clauses.

The lady standing over there at the bus stop is my next-door neighbour.
Will the pupil who threw that paper dart please stand up now.

M Apostrophes
Apostrophes are used to indicate letters omitted, possession and plurals of
letters and figures.
Letters omitted: It's warm today.
Possession: Jack's car, the player's entrance, the people's decision
Possessive its does not have an apostrophe.
Plurals: There are two I's in 'specially'. Are these 7's or 3's?

H Colons and semi-colons
Colons introduce examples, lists, and statements which give in detail what
has been stated in general.

There were two possible courses of action: borrowing from the bank, or asking
for more time to find the money elsewhere.

Semi-colons divide parts of long sentences or long phrases in a list; it is
usually possible to divide one sentence into shorter ones, so that semi-colons
are unnecessary.
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1 Add the necessary commas, (semi) colons and apostrophes to these texts.

I've been to the following Italian cities Rome Florence Genoa and Pisa. I
thought Rome was incredible the food was great the views were fantastic and I
will never forget the vivacious people. The Italians' legendary hospitality was
nowhere more evident than in the capital city. But my all-time favourite is
probably Genoa with its fabulous hill-top houses and its dusty mountains
reverberating to the sound of grasshoppers. I spent many a happy hour looking
down on the seething city below and the sea beyond. Best of all the city's
location at the heart of the Italian Riviera meant that fabulous resorts like
Portofino and Camogli were only a train ride away.

Water is becoming a more and more precious commodity so save as much as
you can. Flushing the toilet accounts for a third of all household water use so
don't flush wastefully. If you are only getting rid of a tissue for example resist
the habit of reaching for the handle or chain. Take a shower rather than a bath
it uses about a third of the water. And don't keep the water running all the time
when you wash or clean your teeth. If you have a garden try to find ways of
saving water outside such as using a water butt to collect rain water rather than
using a hosepipe to water your flowers. A simple pipe connecting external
gutters to a water butt can save an awful lot of water.

2 For each pair of sentences, find two words with the same sound but different
spelling.

a) I cannot ..bear. to see any animal suffering.

The giant pulled the roof off the house with his ...bare. hands.

b) As soon as the policeman was out of , one of the men broke a

window.

This spot you are standing on was once the of a great battle.

c) The dress showed off Maria's beautiful slender

Quite frankly, this whole scheme has been a of time and money.

d) In the novel, Cruz is a clever servant who always through his

master's plots.

Armed police were sent to the house to the gang's weapons.

e) Mix the apples and almonds into a fine and pour it into a jug.

The Inspector up and down the room, considering his next

move.
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In most lines of this text, there is either a spelling or punctuation error. For each
line, write the correctly spelled word, or show the correct punctuation. Indicate
correct lines with a tick. Three examples are given.

It is an accepted part of everyday nostalgia to assume 0 ..\/.

that in the past food was somehow better, than it is today. 0

The fruit and vegetables were more naturaly grown and this 0

was not seen as an extra bonus which added ten per sent on to 1

the price. Most food was fresh, not frozen, and you had the 2

chance to examine it to see weather you wanted it. When you 3

went shopping you could ask for exactly what peace of meat you 4

wanted and see the butcher cutting, it instead of finding it 5

ready- wrapped in plastic. And your local tradesman soon got to 6

know what you wanted, and provided it for you, otherwise he 7

would have gone out of businness. Of course, unless we invent 8

time-travel we shall never know, whether this is all true. 9

Survivors from those distant days naturally tend to dislike 10

todays convenience foods, and to prefer the Good Old Days 11

when a joint of beef filled the oven, produced thick red juce 12

instead of water when cooked, and cost the same as a can of 13

Coke. What is always forgoten is that then as now the quality 14

of your food depended very much, upon who you were, 15

how well-off you happened to be, and where you lived. 16

Shopping then demanded considerable skill, and shopper's had 17

to be able to tell the fresh from the not so fresh. Their was 18

no sell-buy date to act as a guide. If you were hard up then 19

frozen meat and canned foods' would have been on the menu, 20

just as they are today.

4 Correct any spelling mistakes in the following sentences. Some are correct.

a) The sunlight shining on my desk is really effecting my concentration.

b) It's not necessary to do anything at this stage ....................
c) The doctor reccommended gargling with diluted aspirin
d) I'm doing the stationery order now, if anyone's short of anything
e) Mum and Dad went to see a marriage counciller ....................
f) The boxer was knocked unconscious. .. .................
g) My watch has a six-year gaurantee ....................
h) As far as I'm concerned, the marketing is a seperate issue
i) As if by magic, the strange man dissappeared ....................
j) Too much sun can cause premature ageing of the skin
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In most lines of this text, there is either a spelling or punctuation error. For each
line, write the correctly spelled word, or show the correct punctuation. Indicate
correct lines with a tick. Three examples are given.

A river in the west of England, made famous by the best-seller 0 ..*.

'Tarka the Otter' has, once again become safe for otters after ten

years of what had been thought a loosing battle against pollution

from chemicals. The River Torridge in North Devon was the

setting for Henry Williamsons book, the success of which has

led to the area calling itself Tarka Country, and becoming a

popular tourist spot. Since 1927 when the book was written,

the human population of the area has however increased

three-fold, and increased use of pestisides and fertilizers

lead to the river being declared 'dead' in the early nineteen

eighty's. Otters are shy creatures and the river provides them

with numerous places to hide along the river vallies, and the

fear was that they had been elliminated because of the clearing

away of undergrowth and trees, and the affects of chemicals on

their breeding capabilities, not to mention otter hunting, though

this has now ceased. However, a number of projects desined to

cleanse the river area seem to have borne fruit, despite a

pesimistic announcement earlier this year. The Tarka Project,

which includes local councils and environmental groups, now

says that the otter poppulation is healthy and thriving in North

Devon. Signs of otter habitation have been found in a number

of places, and more and more sitings of otters have been

recorded. But the otter is by no means widespred in other parts

of the country.
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In most lines of this text, there is either a spelling or punctuation error. For each
line, write the correctly spelled word, or show the correct punctuation. Indicate
correct lines with a tick. Three examples are given.

The common cold, as it is technicaly known, still resists the

efforts of science to control and cure it, and has given rise to a

rich popular mythology. As the name suggests the assumption

is that you catch a cold because you go out in the cold or get we

As we now that a cold is a virus, and that we actually catch it

from being in contact with others', this is not strictly true.

Shakeing hands with people, kissing them or just being in the

same room, can pass on the virus. It is now generally beleived

that cold viruses; and there is more than one type, are always

present in the throat, but only become active when the bodys

resistence to infection is lowered. The activated cold virus then

attacks the membranes in the nose and throat, who's tissues

become weakened and thus suseptible to infection by types of

bacteria which are generally also present in the body.

Sudden chilling, or getting soked to the skin, promote

conditions in nose and throat membranes that permitt the cold

virus to invade the body, although some individuals seem to be

resistant to this. Just being out in the cold is not enough, and

studys conducted in wartime among troops living in the open

found that the incidence of colds' was no greater. As far as

prevention and cure are concerned, nearly everyone has there

own favourite remedy. Doctors have been unable to produse an

affective vaccine against colds, although strong claims have beer

put forward for vitamin C.
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These units also revise items from earlier units.

1 Come

Complete each sentence with the most appropriate word from the box.

expectation fortune pressure strike useful force
light realise undone world

a) I'm afraid that Jim's new play didn't come up to

b) The building workers have voted to come out on

c) The government is coming under to change the law.

d) When her uncle died, Susan came into a

e) The truth of the matter came to during the investigation.

f) Oh bother! My shoelaces have come

g) Bring the torch with you. It might come in

h) Ted used to be quite wealthy, but he's come down in the

i) Recently I've come to that you were right all the time.

j) The new traffic regulations come into tomorrow.

2 In

Complete each sentence with the most appropriate word from the box.

advance comparison doubt practice sympathy charge
detention earnest response way

a) All the pupils who misbehaved have been kept in

b) I'm not joking. I'm speaking in

c) Your rent is, of course, payable in

d) The bus drivers are on strike, and the railway workers have come out in

e) This city makes London seem quite small in

f) It's a depressing book, but I enjoyed it in a

g) Everyone else is away, so I am in of the office.

h) Theoretically term ends at 4.00 on Friday, but in

everyone leaves at lunchtime.

i) If in , do not hesitate to contact our representative.

j) We decided to show the film again in to public demand.
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3 Hand

Match each sentence (a-j) with one of the explanatory examples (1-10).

a) She did it single-handedly. ...7.
b) You have to hand it to her
c) She can turn her hand to just about anything
d) Her behaviour was rather high-handed
e) She played right into their hands
f) She's an old hand at this kind of thing
g) At the end they gave her a big hand
h) I think her behaviour is getting out of hand
i) She has managed to keep her hand in
j) She was given a free hand

1 She unsuspectingly gave them an advantage.
2 She took advantage of her position to use her power wrongly.
3 She was allowed to do whatever she wanted.
4 She is becoming uncontrollable.
5 She was applauded loudly.
6 She has practised so as not to lose her skill.
7 She did it on her own.
8 She can learn any skill very easily.
9 She has to be congratulated.

10 She has a lot of past experience.

4 Wood and Metal

Complete each sentence with the most appropriate word from the box.

beam pole plank stick trunk girder post rod
t«4g wand

a) A small bird was carrying a ..twig in its beak back to its nest.

b) The wall was supported by a thick metal

c) Wasps had made a hole in the of the old fruit tree.

d) A workman pushed the wheelbarrow along a

e) The magician waved the and the rabbit vanished.

f) We have to replace an old oak which supports the ceiling.

g) I use a long piece of bamboo as a fishing

h) Our neighbour crashed his car into our gate

i) After I left hospital I could only walk with a

j) We hoisted the flag to the top of the
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5 Prefix un-

Rewrite each sentence beginning as shown, so that it contains a form of the

word underlined beginning un-.

a) I don't envy his position.

His position ...is unenviable

b) Philip flew to New York without the company of his parents.

Philip flew to New York

c) Margaret has no inhibitions at all.

Margaret is completely

d) There is no foundation to the rumour that I have been dismissed.

The rumour that I have been dismissed

e) I just can't bear this heat!

For me, this heat

f) There's no doubt that Schwartz is the best skier around at the moment.

Schwartz is

g) The sound of Jenny's voice cannot be mistaken.

The sound of Jenny's voice

h) There is no justification for your behaviour.

Your behaviour is quite

i) There is no precedent for such action.

Such action

j) Ian teaches but has no teaching qualifications.

Ian is an

6 Verbs of movement

Underline the most suitable word in each sentence.

a) The drunken soldier was marching/staggering/scrambling crazily from one side
of the street to the other.

b) George suddenly dashed/slunk/rambled into the room waving a telegram.
c) Sue found it very difficult to pass/overtake/cross the busy street.
d) Passengers who wish to alight/leave/descend at the next station should travel

in the front four coaches.
e) The runner with the injured foot flashed/limped/trundled across the finishing

line.
f) Kate spent the morning rambling/strolling/crawling along the sea-front.
g) Harry strode/tiptoed/trudged along the landing, trying not to make any noise,
h) The road was icy, and I skidded/skated/slipped over.
i) I managed to creep/slink/strut up to the burglar before he noticed me.
j) After the meal we lounged/loitered/lingered over our coffees for an hour or so.
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1 Get

Replace the words underlined by using the most appropriate expression from the
box.

get you down get your own back got the sack get it straight
get hold of get the idea across get up speed get rid of
?et away with murder there's no getting away from it

a) If you're not careful, you're going to be dismissed.
b) Doesn't this gloomy winter weather depress you? ........................
c) You're going to grow old one day. You can't ignore it
d) Willie treated you really badly. How are you going to take revenge?

e) These trains start very slowly but they soon accelerate
f) Ann talks well but she doesn't always communicate what she wants to say.

g) The pipes have burst. We must try to find a plumber
h) Let's understand each other. I don't want to go out with you!
i) Philip is the teacher's favourite. She lets him do whatever he wants.

j) I feel awful. I can't seem to shake off this cold.

2 Colour

Complete each sentence with a colour, in an appropriate form of the word.

a) When Bill saw my new car he was ..,green. ......... with envy.

b) Tina never comes here now. We only see her once in a ....................... moon.

c) When the visitors from Japan arrived, the company gave them the

....................... carpet treatment.

d) I'm fed-up with this job. I feel completely ....................... off.

e) Julie's letter was unexpected. It arrived completely out of the ........................

f) The ....................... -collar workers received a rise, but the workers on the

shop floor were told they had to wait.

g) We decided to celebrate by going out and painting the town ........................

h) Tony can't be trusted yet with too much responsibility, he's still

i) You can talk until you're in the face, but he still won't listen.

j) They fell deeper and deeper into the and then went bankrupt.
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3 Common phrases

Match each sentence (a-j) with a continuation sentence by the same

speaker, (1-10).

a) Gosh, it's incredibly hot today. ...6
b) I'm really terribly sorry about damaging your car.
c) I feel that proof of Smith's guilt has now been established
d) Well, that's the last item we had to discuss
e) Why didn't you phone me at all?
f) It's a good plan, I suppose
g) You may be the office manager
h) The search has gone on now for three days
i) Don't worry about the missing money.
j) Haven't you heard about Gordon and Eileen then?

1 But that doesn't give you the right to speak to me like that.
2 Chances are it's just an administrative error.
3 Beyond a shadow of doubt, in my opinion.
4 For all you know, I might be dead!
5 I thought it was common knowledge.
6 I could really do with a cold drink.
7 As far as it goes, that is.
8 So I think that covers everything.
9 And hope appears to be fading, I'm afraid.

10 All I can say is that it certainly won't happen again.

4 See

Complete each sentence with the most appropriate word or phrase from the box.

better days my way the last things it through eye to eye
red the light a lot the funny side

a) I started this project, and I intend to see

b) If you ask me, this restaurant has seen The decor is very old.

c) Well, so much for Jack. I think we've seen of him for a while.

d) I don't think we really see over this matter, do we?

e) Come on, laugh! Can't you see ?

f) When Brenda told me I had been dismissed, I saw

g) I don't think I can see to lending you the money after all.

h) Mark and Ellen have been seeing of each other lately.

i) At last! Rob has seen and come round to my way of thinking.

j) Ghosts! Don't be silly! You're seeing !
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5 Suffix -ful

b) You didn't show much tact, did you?

You ?

c) I think the whole idea is a flight of fancy.

I think the whole idea

d) We have a relationship which means something.

We have

e) I have my doubts about this plan.

I

f) I can only pity his performance, I'm afraid.

His performance

g) Smoking definitely harms the health.

Smoking

h) It would be of some use to know what they intend to do.

It would be

i) Jim doesn't show any respect to his teachers.

Jim

j) I'm afraid your directions weren't much help.

I'm afraid

6 Out

Complete each sentence with the most appropriate phrase from the box.

of the way on strike of range of my control of breath
of order and about of all proportion of character

a) I don't spend all my time in the office, I get out ..and about. quite a lot.

b) She doesn't usually behave like that. It's completely out

c) I wish you'd get out ! I can't get past.

d) After running up the stairs I was quite out

e) The gunners couldn't fire at the castle because it was out

f) This was a small problem which has been exaggerated out

g) Don't bother trying the lift, it's out again.

h) The railway workers are out again.

i) I can't do anything, I'm afraid, it's out

Rewrite each sentence beginning as shown, so that it contains a form of the
word underlined ending in -ft//.

a) Martin did his duty as a son.

Martin



1 On

Complete each sentence with the most appropriate word or phrase from the box.

loan average my retirement the market a regular basis
good terms purpose the premises the verge of its own merits

a) Each of the five peace plans will be judged on

b) The company gave me a gold watch on

c) We have decided to employ Diana on from now on.

d) This is easily the best type of outboard motor on

e) This Rembrandt is on to the National Gallery at present.

f) There should be at least five fire extinguishers on

g) Mary has remained on with her ex-husband.

h) Paul's doctor says he is on a nervous breakdown.

i) We serve ten thousand customers on every week.

j) I don't think that was an accident. I think you did that on

2 One

Complete each sentence with the most appropriate word or phrase from the box.

one at a time for one one another one-time one-way
one by one all in one one-off one-sided one in three

a) You may disagree, but I ..for one think the play is a ghastly failure.

b) The match was a affair, with United dominating throughout.

c) Irene Woods, the singing star, has written her third musical.

d) According to a survey, of all students are unable to pay tuition

fees.

e) We are willing to make you a payment of £1,000 as

compensation.

f) Not all together please! Can you come out to the front

g) Jim is trainer, coach, manager and driver

h) the weary soldiers fell exhausted along the side of the road.

i) We can't turn left here. It's a street.

j) I wish you kids would stop pushing and start behaving

yourselves.
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3 Break

Match each sentence (a-j) with one of the explanatory sentences (1-10).

a) They have broken down several miles from home. ...9.
b) They worked on without a break
c) They took the corner at breakneck speed
d) They got on well as soon as they broke the ice
e) Their marriage is about to break up
f) They have made a breakthrough at last
g) They broke off at that point
h) There has been a break-in at their house
i) They broke the news to Pauline gently.
j) They broke her heart in the end

1 They have made an important discovery.
2 They have been burgled.
3 They got over their initial shyness.
4 Their message was interrupted.
5 They went on without stopping
6 They made her very unhappy.
7 They are on the verge of separating.
8 They revealed what had happened.
9 They have had trouble with their car.

10 They were going extremely fast.

4 Sounds

Underline the most appropriate word or phrase in each sentence.

a) A bee was humming/buzzing/crashing angrily against the window pane, unable
to get out.

b) The crowd banged/rustled/booed in disagreement as the politician left the
platform.

c) The bus stopped at the traffic lights with a screech/howl/grind of brakes.
d) I had to put some oil on the hinges to stop the door

whining/squeaking/whimpering.
e) The sack of potatoes fell from the lorry with a heavy crunch/splash/thud.
f) The helicopter passed overhead with a grinding/chirping/whirring sound, like a

giant insect.
g) The mirror fell from the wall with a whoosh/crash/screech.
h) Air was escaping from the punctured tyre with a hissing/bubbling/puffing

sound.
i) The tiny bells on the Christmas tree were clanging/ringing/tinkling in the

draught,
j) The saucepans fell onto the floor with a great clatter/crunch/ping.
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5 Memory

Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given.

a) This house makes me think of the place where I grew up.
reminds
This house .reminds me off. the place where I grew up.

b) I used to remember things a lot better.

memory
My it was.

c) Please say hello to your mother for me.

remember
Please to your mother.

d) Edward couldn't remember anything about the crash.

memory
Edward the crash.

e) I'm sorry, but I've forgotten your name.

slipped
I'm sorry but my mind.

f) Remind me to put the rubbish out.

forget

Don't put the rubbish out.

g) That makes me think of something that happened to me.

brings
That something that happened to me.

h) I can never remember anything.

forgetful
I am my old age.

i) I will never forget seeing Nureyev dance.

unforgettable
Seeing experience.

j) Brenda is very good at memorising phone numbers.

by

Brenda is very good at
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1 Formality

Replace each word or phrase underlined with the most appropriate of the more
formal words from the box.

abandoned scrutinised dismissed beneficial investigated
commensurate discrepancy rudimentary inopportune lucrative

a) George was given the sack yesterday.
b) I am afraid I have only a/an basic knowledge of physics
c) The whole matter is being looked into by the police
d) I'm looking for a job on a level with my abilities
e) The actual voting is carefully watched over by special officers
f) Terry was left somewhere by her parents when she was a baby.

g) I must apologise if I have arrived at a/an bad moment
h) There is a/an difference between the sum of money sent, and the sum

received
i) Carol's new catering business turned out to be very profitable
j) I am sure that a month's holiday would be good for you

2 No

Complete each phrase in bold with one of the words from the box.

a) It's unfortunate, but I'm afraid you give me no

b) By the time the police arrived, there was no of the burglars.

c) It's no asking me the way, I'm only a visitor here.

d) If you will smoke so much it's no you have a bad cough.

e) You go home, there's no in both of us waiting.

f) Mind your own business, it is no of yours.

g) As far as we know, the old man has no of support.

h) There is really no what Eric will do next.

i) I couldn't solve the puzzle, no how hard I tried.

j) At the moment there is no of the Prime Minister resigning.
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3 Head

Match each sentence (a-j) with one of the explanatory examples (1-10).

a) I never even thought of it. ...2.
b) I avoid attracting attention
c) I made sure that something had to be decided
d) I'm not a practically minded person
e) I'm involved so far that it's out of my control
f) I don't understand it at all
g) I've gone mad
h) I've let my feelings get out of control
i) I never lose control of my emotions
j) I find it really easy.

1 I always keep my head.
2 It never entered my head.
3 I brought matters to a head.
4 My head is in the clouds.
5 I can't make head or tail of it.
6 I'm in way over my head.
7 I could do it standing on my head.
8 It's completely gone to my head.
9 I'm off my head.

10 I keep my head down.

4 People

Underline the most suitable word or phrase in each sentence.

a) I thought that Wendy's action was rather out of personality/character/role.
b) Paul was easy to manage when he was crawling, but now he is a

youngster/brat/toddler it's a little more difficult.
c) Tim has been visiting some distant relatives/family/parents in the country.
d) She's not a teenager any more. She looks quite outgrown/overgrown/grown up

now.
e) I can't understand Keith, he's a strange figure/human/individual.
f) Good heavens, it's you, Tom. You are the last person/personality/character I

expected to see here.
g) Mary later became a figure/being/character of some importance in the

academic world.
h) With the end of childhood, and the onset of teenage/youth/adolescence young

people experience profound changes,
i) Do you think that masses/humans/beings will ever be able to live on other

planets?
j) Jean has a very easy-going reputation/characteristic/personality which is why

she is so popular.
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5 Make

Complete each sentence with the most appropriate word from the box.

point effort impression provision sense offer
way inquiries difference

a) Don't be silly. What you are saying just doesn't make

b) If you made more , you would succeed.

c) Although the police made about the missing car, it was never

found.

d) I don't know how much I want. Why don't you make me a/an ?

e) What are you trying to make, exactly?

f) You may not care one way or the other, but it makes a to me.

g) Jack made ample for his family in his will.

h) Well, it's time we started making our home, I think.

i) I'm afraid the play didn't make much of a/an on me.

6 Compound words

Rewrite each sentence so that it contains a compound word formed from the two
words in bold. Some changes can be made to the words. The word may or may
not be hyphenated.

a) A girl with fair hair answered the door.

b) When we set out on this project, you knew the risks.

c) Jack loses his temper after just a short time.

d) I am not sure which point of view you are taking on this problem.

e) You have to serve yourself in this restaurant.

f) We have certainly had some trouble from our neighbours.

g) The people upstairs have a child who is five years old.

h) I stood on the step outside the door at the back of the house,

i) The sight of the waterfall took my breath away.
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1 Size - adjectives

Decide how many of the words/phrases from the box will go in each sentence.

mere bare minor considerable substantial slight ohoor
good well over widespread

a) The soldiers held out for a while, but in the end were overwhelmed by

...sheer numbers.

b) There were ten thousand people shouting outside the

parliament building.

c) Jack was given a part in the play. He only had one line.

d) There were a thousand people at last week's hockey match.

e) A number of people have reported seeing a UFO over Exmoor.

f) Wendy had a cold, but thought it wouldn't get any worse.

g) The company suffered losses after the stock market crash and

found it difficult to recover.

h) I'm not hurt, it's a scratch, nothing serious.

i) We expected a good turn-out for the meeting, but a handful

of people turned up.

j) There is a belief that the economic situation will improve.

2 Suffixes

Complete the word in each sentence with a suitable suffix.

a) The customs official was accused of bribe-ry and corruption.

b) This painting has a certain charming child quality.

c) Long leather boots were extremely fashion at one time.

d) A shelf fell on Jim's head and knocked him sense

e) Helen served her apprentice as a reporter on a local paper.

f) The Prime Minister handed in his resign yesterday.

g) The film didn't live up to my expect at all.

h) Every employ will be given an electric badge for entrance and

exit purposes.

i) Paul doesn't just like to be clean, he is obsessed with clean

j) We have no plans to move house for the foresee future.
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3 Headlines

The headlines (a-j) contain special 'headline words'. Each 'headline word' has a
more common equivalent in 1-25. Match 'headline words' with their common
equivalents.

a) ARMS SWOOP: TWO HELD
b) TORIES BACK PITS AXE
c) PEACE TALKS HEAD FOR SPLIT
d) NUCLEAR SCARE RIDDLE
e) GO-AHEAD FOR SCHOOLS PROBE
f) PRINCESS TO RE-WED PUZZLE
g) PM HITS OUT IN JOBLESS ROW
h) DEATH TOLL RISES IN DISCO BLAZE
i) PRESIDENT OUSTED IN COUP DRAMA
j) SMOKING BAN STAYS: OFFICIAL

1 disagreement
2 discussions
3 raid
4 confusing news
5 approval
6 revolution
7 prohibition
8 the unemployed
9 investigation

10 Conservatives
11 coalmines
12 criticises
13 arrested
14 number killed
15 remove by force
16 mystery
17 marry again
18 fire
19 the Prime Minister
20 remains
21 public alarm
22 cuts
23 dispute
24 armaments
25 with legal authorit)
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4 Body movements

Underline the most suitable word or phrase in each sentence.

a) I grabbed/clutched/cuddled the bag of money tightly so no one could steal it.
b) Several people came forward to congratulate me and held/grasped/shook me by

the hand.
c) Pauline was only wearing a thin coat and begin trembling/vibrating/shivering

in the cold wind.
d) With a violent movement, the boy eased/snatched/dashed the purse from

Jane's hand.
e) Could you extend/catch/hand me that file on your desk, please?
f) The barman began to fold/bundle/clench his fists in a threatening manner so I

left.
g) If you really lengthen/stretch/expand can you reach that book on the top shelf?
h) Please don't lean/curl/tumble against the wall. It dirties the new paint.
i) Harry crept/crouched/reclined down behind the desk, trying to hide.
i) I can't control this movement. My arm keeps ticking/twitching/revolving like

this. What do you recommend doctor?

5 At

Rewrite each sentence so that the underlined words are replaced by an
expression containing at.

a) Suddenly there was a knock at the door.
c\t oy\£c there. iv#.r # knack. eit th&.door.

b) I could see just from looking quickly that Sam was ill.

I could see

c) The captain is on the ship at the moment, in the middle of the Atlantic.

The captain is

d) Harry is a very skilful tennis player.

Harry is

e) I thought this book was rather dull originally, but I've changed my mind.

I thought

f) A new carpet will cost not less than £500.

A new carpet

g) Paul shot in the direction of the duck, but missed it.

Paul shot

h) Brenda ran up the stairs taking three stairs in one step.

Brenda ran

i) Tim won the 100 metres gold medal when he tried for the second time.

Tim won .
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1 Set

Match each sentence (a-j) with one of the

a) I don't set much store by it. ...7
b) I've set my mind on it
c) I've had a set-back
d) I'm dead set against her marriage
e) I've set up the meeting for next

week
f) I've set the table in the

living-room
g) I've got the whole set
h) I set you two exercises for today.
i) It sets my teeth on edge
j) I've set it to turn on at seven

explanatory sentences (1-10).

1 I've arranged the meal.
2 I am strongly opposed to it.
3 I have operated the timer.
4 I've decided for certain.
5 I have had a reversal of

fortune.
6 I've made the arrangements.
7 I don't consider it very

important.
81 don't like the bitter taste.
9 I have a complete collection.

10 I gave you some homework.

2 Places

Decide how many of the words from the box will go in each sentence.

hauntpost location site venue
point plot position

spot whereabouts

a) The missing girl's exact ..whereabout is still uncertain.

b) The sculpture cannot be appreciated unless you stand in the right

c) Don't go to that part of town. It is a well-known of

muggers.

d) The film was made on in West Africa.

e) There is an empty opposite the church where a school

could be built.

f) The precise of the ancient temple is a matter of scholarly

dispute.

g) We had our picnic at a local beauty

h) The where these two lines meet gives us our position on

the map.

i) The for our next concert has been changed to Wembley

Stadium,

j) Helen was the first past the winning
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3 Words with more than one meaning

In each sentence replace the words underlined by one of the words from the

box.

sound dead fest bare run rare live clean even late

a) We tied the boat securely to the tree, and went for a walk. .fast.....
b) I only take the absolute essentials with me when I go camping
c) The sales campaign is exactly on target so far
d) Did you know that Bob and Tina manage the local pub
e) The robbers got completely away from the police in a sports car
f) I'd like my steak underdone, please
g) Mr Jones erected a memorial to his recently dead wife
h) Don't touch that wire. It's carrying an electric current.
i) He dropped my drink and I dropped his, so now we are equal.
j) I think that the idea of investing the money is very reliable advice

4 Speaking

Underline the most suitable word or phrase in each sentence.

a) The accused sat silently throughout the proceedings and did not
emit/pronounce/utter a word.

b) I forgot to announce/mention/narrate earlier that I'll be home late this evening.
c) We were just having a friendly gossip/chat/whisper about football.
d) I'm sorry to cut/butt/rush in but did you happen to mention the name

'Fiona'?
e) The police officer addressed/argued/lectured the children for ten minutes about

the dangers of throwing stones, but then let them off with a warning.
f) John was muttering/whispering/swallowing something under his breath, but I

didn't catch what he said.
g) It is difficult for me to speak/tell/say exactly what I mean in a foreign

language.
h) The two people involved in the accident were both pronounced/defined/stated

dead on arrival at Kingham Hospital,
i) My boss didn't say it in so many words, but she clarified/'declared/implied that

I would get a promotion before the end of the year,
j) After we saw the film, we stayed up half the night disputing/arguing/criticising.
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5 Within

Complete each sentence with the most appropriate word from the box.

the law means sight reason power the hour reach
enquire

a) The police promised to do everything within their ..f.Q.YrQC. to help us.

b) The notice on the door said ' within.'

c) Provided you live within your , you won't get into debt.

d) As long as we stay within , we won't have any legal problems.

e) There are several shops within easy of the house.

f) The ship sank when it was within of land.

g) You can have anything you want for your birthday, within

h) Hurry up! The president will be here within

6 Suffix -ing

Rewrite each sentence so that it contains a word ending -ing formed from the
word given in capitals.

a) There was a very strong smell coming from the lab. POWER
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b) Oh dear, we don't seem to have understood each other. UNDERSTAND

c) I was really frightened by that horror film. TERROR

d) The root cause of the problem is an economic one. LIE

e) Building the hydro-electric dam is of supreme importance. RIDE

f) The plane appears to be breaking up in mid-air. INTEGRATE

g) The operation will not leave you with an ugly scar. FIGURE

h) The government is intent on basing the country's economy

on industry. INDUSTRY

i) They will be cutting off the electricity in the morning. CONNECT

j) I think you are making this problem seem simpler than it is. SIMPLE



1 By

Complete each sentence with the most appropriate word or phrase from the box.

b) By , I should give you a parking-ticket, but I'll let you off

this time.

c) Please wait out here, and the doctor will be with you by

d) It is by certain that the bill will become law.

e) We met the other day at the supermarket by

f) There was not total agreement, but by the members agreed

that the new rules were necessary.

g) I don't really like going to the cinema all by

h) By , are you coming to the office party next week?

i) By wait here if you have got nowhere else to wait.

j) By I got back to the bus-stop, the bus had already passed.

2 Other uses for names of parts of the body

Complete each sentence with the most appropriate word from the box.

foot head arm cheek neck chest hand leg hear spine

a) My football team won the first ..leg ................ of the two-match tie.

b) You can't fool me, I'm an old ....................... at this game!

c) The hotel lies in the ....................... of the English countryside.

d) Absolutely right! You've hit the nail right on the ........................

e) The trouble with paperback books is that the ....................... often breaks.

f) I sat on the ....................... of the chair because there was nowhere else to sit.

g) The village lay at the ....................... of the mountain beside the lake.

h) You've got a lot of ....................... to speak to me like that!

i) We didn't have a corkscrew so we broke the ....................... of the bottle.

j) We packed all our clothes into a strong ....................... and sent it by rail.
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a) This video-recorder is brilliant; it's by

this price.

the best available at
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3 Adjective-noun collocations

Complete each sentence with one of the adjectives from the box.

a) Jenny was the survivor of the air crash in the Brazilian jungle.

b) The island has only a population of less than a thousand.

c) Terry's old car is a joke among the people at her office.

d) It is knowledge that the director has applied for another job.

e) The management bears a responsibility for this strike.

f) The college expects a standard of behaviour from its students.

g) Janet has a grasp of theoretical nuclear physics.

h) The victim was hit on the head from behind with a object.

i) Buying the shares was a risk, but luckily it came off.

j) There has been a increase in the number of unemployed.

4 Have

Rewrite each sentence so that it contains an expression which includes the verb
have in an appropriate form.

a) There are still a few days until the end of our holiday.

We still . of our holiday.

b) Old Mrs Jones can't climb stairs very easily.

Old Mrs Jones climbing stairs.

c) I don't want to hear you complaining any more!

I've your complaining!

d) I do not intend to call the police.

I've calling the police.

e) I don't wish to be a nuisance.

I to be a nuisance.

f) I really don't know where we are.

I where we are.

g) Give me the spanner and I'll try to do it.

Here, let me , I'm very good with a spanner.

h) I don't recollect posting the letter.

I posting the letter.

i) I went to the hairdresser's this afternoon.

I this afternoon.

j) There's a rumour going around that a new Director is going to be appointed.

Rumour a new Director is going to be appointed.
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5 Verbs of seeing

Underline the most suitable word or phrase in each sentence.

a) She noticed/watched/eyed her daughter's boyfriend up and down, and then
asked him in.

b) Jack stared/glimpsed/glanced at the map for a while, unable to believe his eyes.
c) Would you like to regard/observe/view the house that is for sale this

afternoon?
d) Police faced/gazed/spotted the wanted man in the crowd outside a football

ground.
e) I checked/glanced/faced at my watch. It was already well after three.
f) The burglar turned to view/regard/face me and said, 'Don't you recognise me?'
g) I only beheld/witnessed/noticed we were running low on petrol after we had

passed the last filling station.
h) Tony was noticing/glimpsing/scanning the page, looking for his name in print,
i) I only peered/glimpsed/squinted the Queen from a distance before her car drove

away,
j) Sally was sitting by the sea, glandng/gazing/fadng at the shape of the distant

island.

6 Do

Match each sentence (a-j) with one

a) He'll do you a favour. ..3.
b) It does him credit
c) He's having a do
d) He just won't do
e) He was doing over a hundred. .
f) He does go on
g) He'll make do
h) He likes do-it-yourself
i) He won't do you any harm
j) He could do with one

of the explanatory sentences (1-10).

1 He is unsatisfactory for the job.
2 The dog is quite safe.
3 He will help you.
4 He can manage, don't worry.
5 He talks all the time.
6 He needs one of those.
7 It's his party on Saturday.
8 His hobby is fixing his own house.
9 It shows how good he is.

10 He was driving extremely fast.
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1 Collocations: nouns linked by of

Complete each sentence with the most appropriate word from the box.

matter slip offer
fact term

waste right difference lapse price

a) As people get older they often suffer from this kind of ..W$.s.£-. of

memory.

b) No, I don't think he's weird. As a matter of , I'm rather

attracted to him.

c) The two headers had a of opinion over the right course of

action.

d) She said that her use of the word 'Baldy' was a of endearment.

e) The of failure in this case will be the loss of 2,000 jobs.

f) The authorities have had to turn down our of help.

g) As far as I am concerned, the meeting was a of time.

h) I feel that we should treat this as a of importance.

i) Our neighbours claim that this footpath is a public of way.

j) I'm sorry I said that, it was just a of the tongue.

2 Size and amount

Underline the option that best completes the collocation.

a) The results of the two experiments varied only by a negligible/petty amount.
b) You can travel from one end of the park to the other on a minute/miniature

railway.
c) It's a smallish town, but it has a sizeable/middling park near the centre.
d) The cost of building a tunnel under the Atlantic would be vast/astronomical.
e) Chorton is a medium/standard-sized city in the west of the country.
f) Travel to other planets involves covering vast/monstrous distances.
g) It's a small flat with rooms of medium/neutral size.
h) We have made a considerable/plentiful amount of progress towards negotiating

a cease-fire.
i) One has to admire the minute/tiny attention to detail in Rodin's paintings,
j) You could make reasonable/substantial savings by transferring your bank

account to us, Mr Jones.
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3 Bring

Match each sentence (a-j) with one of the explanatory sentences (1-10).

a) She couldn't bring herself to do it. ...6
b) This brought her quite a lot
c) She brought all her powers to bear on it
d) It brought her to her knees
e) It brought it home to her
f) Eventually she was brought to book
g) It brought it all back to her
h) She brought the house down
i) She brought him into the world
j) She brought it about

1 It nearly defeated her.
2 She was punished.
3 She did everything she could to find a solution.
4 She gave birth to him.
5 She remembered.
6 She couldn't bear the idea.
7 She made it happen.
8 She was applauded enthusiastically.
9 It fetched a good price.

10 It made her realise.

4 Feelings

Underline the most suitable word or phrase in each sentence.

a) I didn't go to the party as I felt a bit under the water/clouds/weather.
b) When he called me those names I just went/took/saw red and hit him.
c) Peter agreed reluctantly to sign the form but looked extremely ill-at-

ease/heart/soul.
d) When I saw the door begin to open I was scared out of my bones/wits/blood.
e) I feel very nervous; I've got birds/butterflies/bees in my stomach.
f) You look rather out of order/tune/sorts. Why don't you see a doctor?
g) When Diane told me I was going to become Manager I was pleased as

powder/pigs/punch.
h) Hearing about people who mistreat animals makes me go hot under the

sleeves/collar/shirt.
i) When Sally told me she was my lost sister I was completely taken

aback/awash/aware.
j) Sam is a happy-over-heels/go-lucky/may-care kind of person, and worries about

nothing.
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e) Two members of the expedition died from

f) She was dressed completely in white from to foot.

g) From on, we're going to study really hard and make sure we

pass the exams.

h) From on, the price of petrol is rising by ten per cent.

i) I think he will feel much more relaxed once he is away from

j) From Carol's you wouldn't guess that she was over fifty.
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5 Well-

Complete each sentence with the most appropriate word from the box.

a) Carol reads a lot and is extremely well- about the world.

b) Her attempts to help were well- but rather ineffective.

c) You would be well- to take out travel insurance before you

leave.

d) 'Let's go for it' is becoming a rather well- expression.

e) Ann doesn't spend much on clothes but is always well-

f) Peter brought the meeting to an end with a few well- words.

g) The rumour about Sarah's engagement turned out to be well-

h) We found the climb up the cliff to the castle well- impossible.

i) I prefer my steak well- , please. I can't stand the sight of blood.

j) Harry lives in a large house in a well- neighbourhood.

6 From

Complete each sentence with the most appropriate word from the box.

a) What I am saying to you now comes truly from the

b) George can repeat whole pages of books from

c) The houses are so much alike that we couldn't tell one from

d) We decided to abandon all the work we had done and start again from



1 Adverbs

Decide how many of the words from the box will go into each sentence.

extensively broadly largely practically invariably widely
considerably effectively literally relatively

a) The music from the four loudspeakers was .literally deafening.

b) The factory is now given over to the manufacture of spare

parts.

c) It has been rumoured that Mr Murwell is about to be arrested.

d) The weather changes for the worse whenever we go on

holiday.

e) speaking, I would agree with Jane Bowling, though not

entirely.

f) The decorating is finished, and we should have everything

ready soon.

g) The theatre was damaged in the explosion and will have to

close.

h) We thought that this year's exam paper was easy.

i) Her career ended after her injury, although she did play again.

j) The government will be encouraged by these latest figures.

2 Expressions with think

Complete each sentence with a word formed from think or thought.

a) Russell was one of the greatest ...thinkers... of the century.

b) How kind of you. That was very

c) We cannot possibly surrender. The idea is

d) I don't like that idea. It doesn't bear about.

e) You might have phoned to say you'd be late. It was a bit

f) This plan won't work. We'll have to the whole idea.

g) Thanks for sending a card. It was a very kind

h) I'm having second about marrying Gavin.

i) Jack is very generous, and very brought us some champagne.

j) I wasn't paying attention and I threw the receipt away.
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3 Give

Rewrite each sentence so that it contains an expression including the verb give in
an appropriate form.

a) Why don't you phone me tomorrow?

Why not.give me a call/ring tomorrow... ?
b) Can you assure me that the money will be paid?

Can you ?

c) What makes you think you can just come in here like that?

What ?

d) You really make my neck hurt!

You !

e) All right, officer, I'll come quietly.

All right officer, ?

f) How much did that car cost you?

How much ?

g) The old wooden floor collapsed under their weight.

The old wooden floor

h) If you want to leave this job, you have to tell us two weeks in advance.

If you want

i) I'd rather have old-fashioned dance music any day.

Give

j) Julia had a baby last week.

Julia

4 Modifiers

Underline the most suitable word or phrase in each sentence.

a) It is by no means/without doubt certain whether the plan will go ahead.
b) To all intents and reasons/purposes the matter has been settled.
c) The minister has, in a form/manner of speaking, resigned.
d) There has hardly/apparently been no sighting of the ship for a week or more.
e) As a matter of coincidence/fact I bought my fridge at the same shop.
f) Some people truthfully/actually still believe that the Earth is flat.
g) The plan is a very good one, as far as it goes/seems.
h) The police are in some ways/more or less certain who the culprit is.
i) In some aspects/respects it was one of the cleverest crimes of the century,
j) The work is beyond the shadow of a suspicion/doubt one of the best she has

written.
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5 Words with more than one meaning

Complete each sentence with the most appropriate word from the box.

blow drop bay deal plain burst hand minutes
post set

a) We have been seeing a good ..deal of each other lately.

b) I don't want too much milk in my tea, just a will do.

c) I managed to keep the cold at by drinking lemon juice.

d) We decided to buy them a of cutlery as a wedding present.

e) The victim was killed by a to the back of the head.

f) More than a hundred people applied for this

g) My watch needs to be repaired. The hour has fallen off.

h) After you cross the mountains you come to a wide

i) Fifty metres from the end Carol put on a of speed and took

first place,

j) Sam was secretary and so he took down the of the meeting.

6 But

Match each sentence (a-j) with one of the explanatory sentences (1-10).

a) We couldn't help but lose our way. ...6
b) But for you we would have lost our way.
c) Everyone but us lost their way.
d) We tried, but we lost our way.
e) You have but to ask, and you won't lose your way.
f) But for losing our way, we would have found you
g) We had nothing but trouble and lost our way.
h) We've done everything but lose our way.
i) We all but lost our way.
j) Nothing but losing our way would have stopped us

1 We had a lot of problems.
2 We managed not to.
3 That is the only thing which would have prevented us coming.
4 It happened despite our efforts.
5 We haven't lost our way yet, though we have had other problems.
6 It was bound to happen.
7 If it hadn't happened, that is.
8 It nearly happened.
9 Thanks for your help.

10 If you get some advice everything will be all right.
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1 Put

Complete each sentence with the most appropriate word from the box.

foot flight

a) The real culprits managed to put the ..blame on us.

b) When I asked her if she was Phil's mother, I realised I had put my

in it.

c) In Saturday's violent storm, the new sea defences were put to the

d) When the policeman saw the boys fighting, he soon put a to it.

e) After the second attack, the troops were easily put to

f) We've found a new house and so we have put this one on the

g) Having to repair the car put us to considerable

h) When the proposal was put to the , it was passed easily.

i) The sick man was examined by the nurse and then put to

j) Carol soon put the candidate at by chatting about the weather.

2 Run

Complete each sentence with the most appropriate word from the box.

luck pound police feeling riot play money family eye
house

a) Peter has been on the run from the ..police for three months.

b) In the second half the team ran and scored five goals.

c) During the recent financial crisis there was a run on the

d) Do you think you could just run your over this for me?

e) Having a good singing voice runs in the

f) I would have won easily but I had a run of bad

g) They gave us the complete run of the while they were away.

h) You can't really complain, you've had a good run for your

i) After recent pay cuts and redundancies, among the work force

is running high,

j) The had an extremely long run in the West End.
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3 Prefix under-

Rewrite each sentence so that it contains a word beginning under-.

a) We thought our opponents were worse than they actually were.

b) Fiona is having treatment for a back condition.

c) There are not enough people working in this hotel.

d) Harry's father arranges funerals.

e) The shop didn't ask me for enough money.

f) I managed to hide in the grass and bushes.

g) Edward got his promotion in a rather dishonest fashion,

h) The children had clearly not been fed properly.

i) The wheels of the plane fell off as it was about to land.

j) We have not yet discovered the cause which explains the accident.

4 Names

Underline the most suitable word or phrase in each sentence.

a) What does your middle letter'/initial/name stand for?
b) I'd rather not be called Miss or Mrs, so please call me Mr/Messrs/Ms.
c) Her first book was published under a homonym/synonym/pseudonym.
d) Many people think that prefixes/addresses/titles such as Lord or Sir, are out of

date.
e) People are often surprised that the British do not carry

identity/identifying/identification cards.
f) Her married name is Dawson, but Graham is her virgin/spinster/maiden name.
g) At school we gave all our teachers namesakes/nicknames/pen-names. We called

the maths teacher 'Fido'.
h) William Bonney, versus/ergo/alias Billy The Kid, was a famous Wild West

gunman.
i) It's a small black dog and belongs/obeys/answers to the name of 'Emily',
j) I entitle/register/name this ship Titanic'. May God bless all who sail in her.
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5 Call

Complete each sentence with the most appropriate word from the box.

question halt names bar box mind duty attention
blame close

a) The children were calling each other ..names. ........ in the playground.

b) The police called a ....................... to the investigation after they found the

letter.

c) I found a call ....................... , but I didn't have the right change.

d) David studied the law for ten years before being called to the ......................

e) After the loss of our supplies, the whole expedition was called into

f) That was a ....................... call! We nearly hit that lamp-post!

g) Well, I must be going ........................ calls, I'm afraid.

h) This kind of weather calls to ....................... the severe winter of 1946-47.

i) Don't feel guilty. You have no call to ....................... yourself.

j) I would like to call your ....................... to something you may have

overlooked.

6 Verbs with up

Complete each sentence with the most appropriate word from the box.

dream sell slip wind hang dig take cheer tot link

a) I didn't expect anyone to ...take ............ up such an unsatisfactory offer.

b) Whoever it was on the phone decided to ....................... up when I answered.

c) A journalist managed to ....................... up some interesting facts about John.

d) If you're not careful, you'll ....................... up paying twice as much.

e) When they find out who has managed to ....................... up, there will be

trouble!

f) The Russian expedition is hoping to ....................... up with the Americans.

g) Of course it's not true! He managed to ....................... up the whole thing.

h) If you ....................... up the figures again, I think you'll find I'm right.

i) Why don't you ....................... up! Things could be worse!

j) The company was not doing well so we decided to ....................... up.
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Adjectives 87
Adjective-noun collocations 284
Adverbs 73, 87, 289
Article - definite 104
Article - indefinite 106
Article - zero use 105, 106
As - inversion 79
As if 55
As long as 47
As though 55
At 279

Barely - inversion 78
Be about to 8
Be bound to 67
Be due to 8
Be on the point of 8
Body movements 279
Break 144, 272
Bring 33, 144, 287
Business and money 215
But for 43
But 291
By 33, 41, 138, 139, 283

Call 144, 294
Can - capability 66
Can - criticism 66
Can't-certainty 66
Can't have - certainty 73
Causative have 40
Changes of viewpoint - time,

place, person 99
Cleft sentences 85
Collocations: noun of noun 286
Collocations: adjective-noun

284
Colour idioms 268
Come 145, 265
Come what may 55
Common phrases 269
Compound words 276
Conditional sentences 46-48, 55, 67,

97
Conditi&nal sentences without if 47,

79
Conditional sentences - colloquial

omission of if 48
Could - past ability 72
Could - past permission 72
Could - possibility, uncertainty 65
Could - suggestions 66
Could - unwillingness 66
Could have - past possibility and

uncertainty 72
Could have - with comparative

adjectives 72

Defining and non-defining clauses
111-113

Didn't have to 72
Didn't need to - compared with

needn't have 73
Do 87, 285
Don't have to 65
Don't think 97

Easily 73
Education 254
Emphasis - changing word order 85
Emphasis 85-87
Entertainment 227
Even if 47
Event verbs 1
Expressions with parts of the body

283

Feelings 287
Fixed arrangements 7, 8
Formality 41, 274
From 132, 138, 288
Fronting 85
Future continuous 7
Future perfect 7
Future time clauses 8

Gerund - see -ing 118-120
Get something done 40
Get 40, 146, 268
Give 150, 290
Going to 7
Government and society 231

Had beginning conditional sentences
79

Had better 67
Had to 72
Hand 266
Happen to in conditional sentences

47
Hardly - inversion 78
Have something done 40
Have 150, 151, 284
Head 275
Headlines 278
Health and the body 235
Historic present 2
Hope 8, 54

I'd prefer 54, 55
I'd rather 54
I'd sooner 54
//"and adjectives 48
If it hadn't been for 47
If it were not for 47
If meaning although 48

If not 48
If only 46
If so 48
I f - sentences 46
Imagine 55, 119
In 265
Indeed 86
Instructions 2
Intentions and plans 7
Inversion - after negative adverbials

78
Inversion - conditional sentences 79
Inversion 78, 85
Is to be 8
It is strange that you should be 65
It was strange that you should have 72
It's high time 54
It's time 54
Itineraries 2

fust 8, 21, 73

Leisure activities 188
Little - inversion 79

Make -41, 121, 151, 152, 276
May possibility and uncertainty 66
May as well 66
May clauses 55, 66, 85
May have - possibility and

uncertainty 73
May have and might have - annoyance

73
Media and advertising 204
Memory 273
Might - possibility and uncertainty

66
Might as well 66
Might have - possibility and

uncertainty 73
Modifiers 290
Must - certainty 66
Must have - certainty 73
Must not 65

Names 293
Natural word 208
Need - modal and non-modal 67, 86
Need doing 40
Needn't have - compared with didn't

need to 73
Neither - inversion 79
Never - inversion 78
News events 196
No 274
No/not 79
No/not - emphasising negatives 86
No sooner 78
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Non-finite clauses 113
Nor - inversion 79
Nouns linked by of 286

Obviously 73
Omitting the relative pronoun 112
On 271
Once 278
One 271
Only - inversion 78
Only if 78
Otherwise 47
Ought to 65
Ought to have 72
Out 270
Own 86

Passive get 40
Passive - common contexts 41
Passive voice 33
Past continuous 14, 41
Past perfect continuous 14, 15
Past perfect simple 14, 46, 47, 78
Past simple 14, 22, 46
People and relationships 219
People 275
Phrasal verbs 144, 150, 156
Places 200, 280
Plurals 173
Possessive pronoun - starting a

sentence 87
Predictive future 7
Prefix un- 267
Prefix under- 293
Prefix well- 288
Prefixes 258-259
Preposition - ending a sentence 41,

112
Prepositional phrases 85
Prepositions following adjectives 138
Prepositions following nouns 131
Present continuous 1, 2
Present continuous, future use 7
Present perfect continuous 21, 22
Present perfect simple 8, 21, 22
Present perfect - future reference 8
Present simple 1, 2
Present simple - future reference 8
Provided 47
Pseudo cleft sentences 85
Punctuation 172
Put 292

Quality and quantity 250
Question words ending -ever 87

Rarely - inversion 78
Really 73
Relative clauses 111
Repetition of main verb 87
Reported speech 97
Reported speech - changes of

viewpoint 99

Reported speech - past tenses 97
Reported speech - with conditionals

97
Reported speech - with modals 97
Reporting verbs - passive 40
Reporting verbs 98
Reporting verbs as actions 99
Reporting verbs as functions 99
Run 292

Scarcely - inversion 78
See 269
Seldom - inversion 78
Sentences beginning with what

clauses 86
Set 280
Shall - certainty 66
Shall 8, 60
Should - beginning conditional

sentences 79
Should - conditional sentences 46,

47, 55
Should - instead of subjunctive 55,

98
Should 65, 72, 97
Should have - and verbs of thinking

72
Should have - criticism of an action

72
Should have - politeness 72
Should have - expectation 72
Size 277, 286
So - inversion 79
So 87
So happens 120
So long as 47
So ... that - inversion 79
Social problems 223
Sounds 272
Speaking 281
Spelling - common mis-spelling 172
State verbs 1, 2, 21
Subjunctive 55, 98
Subjunctive with insist, demand 55
Subjunctive - formulaic 55
Such ... that - inversion 79
Suffix -ful 270
Suffix -ing 282
Suffixes 258-261, 277
Suggest, require 55
Suppose 55
Supposing 47
Surely 73

Technology 247
Text organisers 167
That 99, 111
Thinking and feeling 243
Think or thought 289
Time expressions - with present

perfect 22, 78
Time phrases 85, 87

Transitive and intransitive 33
Travel and movement 192
Try as I might 66

Under- 293
Unless 47
Unreal tenses 48
Up - multi-word verbs 294
Used to 15

Verbs followed by -ing 118-120
Verbs followed by infinitive 118-120
Verbs followed by prepositions 131
Verbs of movement 267
Verbs of seeing 285
Verbs of thinking 8
Verbs with prepositions - ending

sentences 41, 112
Very 86

Was about to 15
Was and were - unreal tenses 46
Was going to 15
Was thinking of 15
Was to have done 15
Well 73
Were - beginning conditional

sentences 79
Were to - in conditional sentences 47
What 86, 112
Whatever 78, 112
When 112
Where 112
Which I I I , 112
Who 111, 112
Whom 111
Whose I I I
Will 1
Will - assumption 7, 66
Will - intention 67
Will - meaning refuse and insist 67
Will - politeness and emphasis 47
Will - immediate decision 7
Will - predictive future
Wish 54
Wish and hope 54
Wish with would 54
With 41
Within 282
Wonder with past tenses 15
Wood and metal 266
Word formation 258
Words with more than one meaning

262, 281, 291
Work 211
World issues 239
Would - annoying habit 54
Would - past habits 15
Would have - assumptions 73
Would have - non-occurring past

events 46, 73
Would not - unwillingness 73
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Vocabulary 1

i

2

3

4

5

1)
2)
3)
4)
5)
6)
7)
8)

a)
b)
c)
d)
e)
f)
g)
h)

1)
2)
3)
4)
5)
6)
7)
8)
9)

10)
H)
12)
13)
14)
15)

a)
b)
c)
d)
e)
f)
g)
h)
i)
i)
i)
2)
3)
4)
5)
6)

C
A
C
D
D
B
A
C

horse, bars
flippers, mask
rod, bait
rucksack, compass
tripod, lens
hammer, spanner
goggles, armbands
helmet, pump

took part in
appeal to me
cut out for
beneficial
raise
sponsor
gasping
stragglers
crossed
suffering from
personal best
broke
on standby
stations
catch up with

expectations
handful
remarkable
invariably
exception
equipment
accessible
distinguish
increasing
foreseeable

C
D
A
A
D
B

Vocabulary 2

1 1)
2)
3)
4)
5)
6)
7)
8)

2 a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

3 1)
2)
3)
4)
5)
6)
7)
8)

4 a)
b)
c)
d)
e)
f)
g)
h)

C
D
A
B
A
C
B
C

rambler
steward
hitchhiker
passer-by
driver
conductor
traffic warden
pedestrian
passenger
commuter

outward
package
flight
maintenance
assistance
unacceptable
compensation
operator(s)

ahead of
broke
single
collided, injured
opposition
skidded
room
goods

i)
i)

5 1)
2)
3)
4)
5)
6)
7)
8)

6 a)
b)
c)
d)
e)
f)
g)
h)

7 a)
b)
c)
d)
e)

limit
flying

D
C
A
C
A
B
D
B

dismounted
accelerated
reversed
collided
alight
fasten
endanger
ascended

hold
save
set
line
track
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Vocabulary 3

1 1) C
2) D
3) A
4) A
5) B
6) C
7) D
8) A
9) C

10) D
11) A
12) C
13) B
14) D
15) A

2 a) disguised
b) sole
c) extensively
d) critical
e) comment on
f) detained
g) findings
h) tackled
i) sensitive
j) baffled

6 a) oar
b) draw
c) lap
d) fan
e) dive
f) whistle
g) board
h) round
i) referee
j) runner-up

7 a) took
b) board
c) low
d) tread
e) turn
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3 a) prospect
b) conditions
c) knowledge
d) incident
e) place
f) verge
g) opinion
h) confidence
i) evidence
j) responsibility

4 a) 6
b) 3
c) 10
d) 8
e) 1
f) 5
g) 9
h) 4
i) 2
j) 7

5 a) have no intention
b) It is common knowledge
c) brought about
d) raised fears
e) little prospect of success
f) say for certain
g) argue that there should be
h) explained the cause as

6 a)
b)
c)
d)
e)
f)
g)
h)
i)

7 1)
2)
3)
4)
5)
6)
7)
8)
9)

10)
H)
12)
13)
14)
15)

vows
boost
set
cleared
bid
held
Toll
looms
clash

speculation
announcement
analysts
survival
assurances
unthinkable
political
downfall
criticism
disastrous
failure
unemployment
unity
divisions
justification

Vocabulary 4

1 1) C
2) C
3) B
4) A
5) D
6) C
7) D
8) A
9) B

10) C
11) A
12) A
13) D
14) D
15) A

2 a) summit
b) key
c) state
d) view
e) press

3 a) sparsely
b) tenancy
c) household
d) rights
e) property
f) storey
g) entrance
h) sharp
i) barely
j) sheer

4 a) spring
b) horizon
c) tide
d) cliff
e) strait
f) pass
g) bay
h) slope
i) landscape
j) plain

5 a) 5
b) 9
c) 1
d) 4
e) 10
f) 7
g) 2
h) 8
i) 6
j) 3

6 1) not allowed/forbidden
2) occupants
3) maintained
4) condition/order
5) event
6) notify/inform
7) observe
8) evicted
9) advance

10) vacate
11) access
12) inspect
13) prospective
14) view
15) be removed

Vocabulary 5

1 a) manual
b) novel
c) forecast
d) broadcast
e) bulletin
f) coverage
g) edition
h) media
1) campaign
j) brochure

2 1) D
2) B
3) A
4) C
5) D
6) A

3 1) C
2) C
3) D
4) A
5) B
6) C

4 a) fiction
b) illegible
c) gist
d) unprintable
e) literature
f) shorthand
g) illiterate
h) prose
1) manuscript
j) outline

5 1) privacy
2) \/
3) \/
4) embarrassing
5) circulation
6) moments
7) phenomenom
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Vocabulary 6

1 i) c
2) D
3) A
4) C
5) D
6) B

2 a) draught
b) downpour
c) prey
d) extinct
e) peel
f) tame
g) resources
h) issues
i) off-shore
j) breed

3 a) hoof, saddle, stable, (mane)
b) hive, buzz, sting
c) cub, mane, roar
d) whine, net, spray
e) bark, kennel, lead

f) flock, lamb, wool
g) ivory, trunk, tusks
h) squeak, hole, trap
i) blind, nocturnal, wing
j) purr, kitten, scratch

4 a) captivity
b) survival/surviving
c) volunteers
d) endangered
e) Environmentalists
f) maternal/mothering
g) abundant
h) maturity
i) handful
j) diversity

5 a) change
b) occupy
c) lump
d) drowned
e) straight

6 a) lightning
b) blossom
c) wildlife
d) the countryside
e) the land
f) horizon
g) young
h) species
i) downpour
j) stone

Vocabulary 7

1 1) covering letter
2) career path
3) promotion prospects
4) claims form
5) travel expenses
6) working conditions
7) job description
8) trial period
9) sick pay

10) pension scheme

2 1) A
2) C
3) D
4) D
5) A
6) D

3 1) productivity
2) investments
3) qualifications
4) expertise
5) action
6) representatives
7) economise

8) consultants
9) streamlined

10) clarified

4 a) executive
b) foreman
c) producer
d) trainee
e) agent
f) industrialist
g) competitor
h) labourer
i) dealer
j) client

5 a) 5
b) 9
c) 7
d) 3
e) 8
f) 10
g) 1
h) 4
1) 6
j) 2

6 1) eligible
2) entitled to
3) negotiable
4) dressed
5) commence/start
6) overtime
7) absence(s)
8) certificate/letter
9) terminated

10) notice

Vocabulary 8

1 1) B
2) C
3) A
4) C
5) D
6) D
7) B
8) C
9) D

10) A

2 a) 5
b) 9
c) 1
d) 8
e) 2
f) 4
g) 7
h) 3
i) 6
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3 1) current account
2) household bills
3) savings account
4) earns interest
5) down payment
6) monthly instalments
7) stock exchange
8) business venture
9) raise capital

10) tax return

4 Inappropriate words:
a) gains
b) subsidy
c) take
d) produced
e) remove
f) wages
g) fortunate
h) valuable
1) priceless
j) close

5 1) value
2) fortune
3) redundant
4) retirement
5) booming
6) bankrupt
7) investment
8) market
9) credit

10) charge

6 1) inconvenience
2) delivery/arrival
3) standard
4) gesture
5) compensation
6) enclosed
7) enough
8) acknowledge
9) date

10) your service

Vocabulary 9

1 1) spoilt
2) domineering
3) live up to
4) follow
5) pushy
6) pressure
7) interests
8) rebelled
9) struck out

10) sheltered
11) hit it off
12) plucked up
13) commitment

2

3

4

5

6

7

14)
15)

a)
b)
c)
d)
e)
f)
g)
h)
i)
i)
a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

a)
b)
c)
d)
e)
f)
g)
h)
i)
i)
a)
b)
c)
d)
e)
f)
g)
h)
i)
h)

a)
b)
c)
d)
e)
f)
g)
h)
i)
i)
a)
b)
c)
d)
e)

patch
trial

alien
fiancee
an acquaintance
Toddlers
aged
ancestors
bachelor
best man
lad
relation

conscientious
solitary
devoted
prejudiced
apathetic
aggressive
mature
attentive
extrovert
insensitive

7
2
10
8
6
3
1
5
4
9

neglected
scolded
offended
adopted
separated
quarrelled
retired
criticised
abandoned
humiliated

turned him down
kept in touch
grew up
went out together
fell out
got on well with
ran away from
let him down
moved in with
got to know

took
close
shook
steady
leading

Vocabulary 10

1

2

3

4

5

1)
2)
3)
4)
5)
6)
7)
8)
9)

10)
H)
12)
13)
14)
15)

a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

1)
2)
3)
4)
5)
6)
7)
8)
9)

10)

a)
b)
c)
d)
e)
f)
g)
h)
i)
i)
a)
b)
c)
d)
e)
f)
g)
h)
i)
i)

D
D
A
C
B
C
A
D
B
C
B
D
D
A
C

collapsed
evacuated
met
sustained
blocked
failed
held
spread
fired
sealed

worrying
addiction
offenders
beggars
Homeless
shoplifting
hardened
illegally
enforce
deterrent

into
on
from
into
on
out of
into
of
on
with

custody
death
inquiries
wig
assault
magistrate's
offence
speeding
evidence
verdict
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6 1)
2)
3)
4)
5)
6)
7)
8)
9)

10)
11)
12)
13)
14)
15)

Vocabulary 11

1 1) B
2) A
3) D
4) B
5) D
6) A

2 1) C
2) D
3) C
4) A
5) B
6) B

3 a) stage
b) performance
c) interval
d) dramatic
e) seat
f) dress
g) scenery
h) reviews
i) horror

4 a) down
b) vocalist
c) cast
d) juggler
e) acrobat
f) understudy
g) conductor
h) stuntman
i) ballerina

5 a) concert
b) string
c) woodwind
d) lyrics
e) organist
f) brass
g) opera
h) chorus
i) percussion

6 1) rehearsal
2) energetically
3) thoughts
4) speakers
5) laughter
6) background
7) nationalities
8) overnight
9) creative

10) appearances

7 a) jigsaw puzzle
b) cards
c) billiards
d) draughts
e) television
f) board game
g) darts
h) table tennis
i) chess
j) video

8 a) on
b) with
c) for
d) over
e) for
f) in
g) for
h) on
i) off/from
j) to

9 a) record
b) attention
c) presence
d) scene
e) release

Vocabulary 12

1 I) B
2) C
3) B
4) D
5) C
6) D
7) A
8) C
9) D

10) C
11) A
12) B
13) B
14) D
15) D

2 1) vote
2) election
3) asylum
4) retirement

5) candidate
6) line
7) campaign
8) poll
9) majority

10) manifesto

3 a) diplomatic
b) respectable
c) courteous
d) radical
e) oppressed
f) conventional
g) rebellious
h) privileged
i) notorious
j) progressive

4 a) mayor
b) bill
c) survey
d) poll
e) power
f) council
g) reign
h) authorities
i) motion
j) cabinet

5 a) licensed
b) restricted
c) compulsory
d) barred
e) abolished
f) binding
g) required
h) permitted
i) voluntary
j) illegal

6 a) president
b) minister
c) ringleader
d) ambassador
e) patriot
f) delegate
g) traitor
h) sovereign
i) terrorist
j) chairperson

7 a) following
b) retains
c) swing
d) motion
e) control
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6 1) humanitarian
2) existence
3) resistance
4) stabilise
5) devalued
6) intervention
7) diplomatic
8) cleansing
9) disproportionate

10) slavery

7 a) negotiation
b) self-sufficiency
c) immunisation
d) organic
e) recycling
f) subsidy
g) irrigation
h) charity

Vocabulary 15

1 1)
2)
3)
4)
5)
6)
7)
8)
9)

10)
11)
12)
13)
14)
15)

2 a)
b)
c)
d)
e)
f)
g)
h)
i)
i)

3 a)
b)
c)
d)
e)
f)
g)
h)
i)
i)

B
D
B
D
A
C
D
B
D
C
A
C
B
B
D

resigned
convince
regard
view
aware
notion
favouritism
reminds
obsessed
mentality

5
9
8
10
1
3
7
4
2
6

318



V O C A B U L A R Y A N S W E R S

4 a)
b)
c)
d)
e)
f)
g)
h)
i)
])

5 a)
b)
c)
d)
e)

1 f)
g)
h)
i)
i)

6 a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

7 a)
b)
c)
d)
e)

put
follow
appreciate
utter
imply
express
plead
wonder
mislead
spot

6
3
7
1
9
8
10
5
2
4

regretted
deplored
resented
dreaded
cherished
mourned
offended
loathed
stressed
reproached

spot
mind
matter
dear
hand

Vocabulary 16

1 1) D
2) C
3) D
4) A
5) B
6) C

2 a) contraption
b) appliance
c) component
d) machinery
e) manual
f) experiment
g) automation
h) gadget
i) overhaul
j) equipment

3 1)
2)
3)
4)
5)
6)
7)
8)
9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)

4 a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

5 1) Installation
2) maintenance
3) adjustable
4) electrical
5) appliance
6) cylindrical
7) tighten
8) safety
9) protective

10) procedure

6 a) plug
b) live
c) run
d) connection
e) lead
f) a shock
g) fuse
h) record
i) motor
j) electrical
k) pliers
1) grinder
m) blade
n) spanner

Vocabulary 17

1) C
2) A
3) C
4) D
5) B
6) B
7) A
8) B

a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

a)
b)
c)
d)
e)
f)
g)
h)
i)
D

a)
b)
c)
d)
e)
f)
g)
h)
i)
i)
1)
2)
3)
4)
5)
6)
7)
8)
9)

10)

handful
partial
adequate
bulk
minute
sizeable
dearth
fair
limited
vast

extended
reduced
faded
augmented
enlarged
spread
diminished
declined
contracted
dwindled

4
3
6
2
9
10
8
5
1
7

comparison
youth
abundant
Unemployment
sizeable
pursuits
collection
prosperity
tendency
critical
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6 a) nothing exactly the same as
b) is not as good as we had

hoped
c) similar
d) completely different
e) are not alike
f) calculated in relation to
g) mixture
h) more or less the same as
i) opposite number
j) wide variety

7 a) lavish
b) abundant
c) potential
d) middling
e) excessive
f) ample
g) superior
h) negligible
i) major
j) inferior

8 a) practically
b) especially
c) altogether
d) barely
e) thoroughly
f) respectively
g) moderately
h) effectively
i) considerably
j) specifically

Vocabulary 18

1 I) B
2) A
3) C
4) D
5) B
6) C
7) A
8) B

2 Report 1
1) effort 2) mature 3) applies,
4) contributes 5) respect

Report 2
1) insolent 2) half-hearted,
3) distracted 4) concentrate
5) participated

3 a) core
b) academic
c) corporal
d) support
e) trainee
f) continuous
g) vocation

h) placement
1) teenage
j) playing

4 1) problematic
2) involvement
3) bureaucratic
4) disenchanted
5) aggression
6) rudeness
7) powerless
8) boredom
9) reduction

10) respectful

5 a) graduation, degree, loan,
scholarship

b) sent, detention, tutor
(teacher), mark(s)

c) qualifications, prospects,
evening, further

d) revised, grades, retake/resit,
prize

e) mature, correspondence,
assignments, specialise

6 a) mark
b) applies
c) dropped
d) ruled
e) support

Vocabulary 19

a)
b)
c)
d)
e)
f)
g)
h)
i)
j )

a)
b)
c)
d)
e)
f)
g)
h)
i)
!)

a)
b)
c)
d)
e)

underlying
overrated
overbalanced
undercoat
overflowed
oversimplifying
understaffed
underpass
overgrown
overdone

remarkable
likeable
digestible
contemptible
preferable
collapsible
comfortable
sensible
responsible
disagreeable

dis
en
re
over
un

f) dis
g) in
h) de
i) mis
j) sub-

4 a) annually
b) considerably
c) Coincidentally
d) directly
e) identically
f) absolutely
g) vaguely
h) totally
i) merely
j) barely

5

6

7

8

a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

a)
b)
c)
d)
e)
f)
g)
h)
i)
i)
a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

a)
b)
c)
d)
e)
f)
g)
h)
i)
j)

in
un
un
in
in
in
un
in
in
un

shift
mare
quake
pour
hand
goer
sick
dust
flake
fire

backs
taking
fall
guard
back
style
marked
way
point
spread

isation
able
less
al
able
ation
ous
less
ation
ful
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9 1) forthcoming
2) noticeboard
3) withdraw
4) replacement
5) volunteers
6) refreshment
7) admittance
8) recognition
9) presentation

10) contribution(s)

6 a) take
b) stretched
c) propose
d) space
e) moment

Vocabulary 20

1 a) started moving
b) damaged
c) produced
d) opened
e) extracted
f) succeded
g) withdrew
h) told off
i) dragged
j) stopped

2 b, c, e, i, j
Possible options for other
sentences:
a) pass/give
d) recorded/written
f) be
g) pinch/push
h) fact

3 a) panel
b) secret
c) stock
d) time
e) child

4 a, c, f, g, j
Possible options for others
sentences:
b) more
d) not compatible
e) ill wind
h) index finger
i) fast

5 Inappropriate words:
a) maintain
b) stop
c) series
d) weak
e) aim
f) brain
g) rose
h) far
i) tight
j) take
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